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Application for approval of the Victorian Cytology Service Incorporated Enterprise
Agreement 2014 - 2017.

[1] On 16 May 2014 Victorian Cytology Service Incorporated (Applicant) made an
application for approval of the Victorian Cytology Service Incorporated Enterprise
Agreement 2014 - 2017 (Agreement). The application was made pursuant to s 185 of the Fair
Work Act 2009 (Cth) (Act). The Agreement is a single-enterprise agreement.

[2] The Agreement was lodged within 14 days after it was made.

[3] The Applicant has provided written undertakings. The undertakings are in relation to
minimum and maximum engagement of casual employees. A copy of the undertakings is
attached as Annexure A. The Commission is satisfied that the undertakings will not cause
financial detriment to any employee covered by the Agreement and that the undertakings will
not result in substantial changes to the Agreement. In any case, the Health Services Union
(HSU) has indicated its acceptance of the undertakings.

[4]  Subject to the undertakings referred to above, the Commission is satisfied that each of

the requirements of ss 186, 187, 188 and 190, as are relevant to this application for approval,
have been met.

[S]  The HSU, being a bargaining representative for the Agreement, has givén notice under
s 183 of the Act that it wants the Agreement to cover it. In accordance with s 201(2), the
Commission notes that the Agreement covers this organisation.
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[6] The Agreement is approved. In accordance with s 54 of the Act the Agreement will

<Price code J, AE408606 PR552002>
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ANNEXURE A

'Servace lncorporated Agreemvnt 7()14 ?01'7 v1ctorian Cytolegy , "Ice Ine; undertakes a5
follows:

oursof work

¢ Executive Director

Address: . ::265" Faraday Street
: . Carlton Victorla 3053




Note - this agreement is to be read together with an undertaking given by the employer. The undertaking is
taken to be a term of the agreement. A copy of it can be found at the end of this agreement.

VICTORIAN CYTOLOGY SERVICE INCORPORATED
AGREEMENT 2014-2017
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Part A Operation of the Agreement

1. Title

This agreement shall be known as the Victorian Cytology Service incorporated Enterprise Agreement,
2014-2017 and replaces the Victorian Cytology Service Enterprise Agreement, 2009-2011.

2. Division into Parts

This agreement is divided into the following Parts and Appendices:

Part A. Operation of the Agreement

Part B. Organisational Change, Dispute Resolution and Redundancy
Part C. Employer and Employee Duties

Part D. Wages, Reimbursements, Allowances, and Superannuation
Part E. Other Employment Conditions

Part F. Leave

Part G. Accident Pay

Appendix A Long Service Leave
Appendix B Parental Leave

Appendix C Salary Packaging
Appendix D Enhanced Retirement Plan
Appendix E Classifications

Appendix F Wages

3 Definitions

in this Agreement:

{a) Agreement means the Victorian Cytology Service Incorporated Enterprise Agreement 2014-
2017 made under 5186 of the FW Act.

{b) Employer means Victorian Cytology Service Incorporated.

{c) Employees means employees of the Employer excluding registered medical practitioners and
Directors.

(d) FW Act means the Fair Work Act 2009 (Commonwealth).

(e) Director means an Employee with that title who is responsible for managing a Department
and reports directly to the Executive Director.

{f) Executive Director means the position responsible to the Board of Directors for the overall
management and performance of Victorian Cytology Service Incorporated and includes any
person acting in that position.

{9) Any reference to legislation includes any successor legislation.

4. Parties and Application

The parties to this Agreement are the Employer and all Employees.
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6.1

6.2

8.1

8.2

Operation of Agreement

The parties to this Agreement have endeavoured to construct a fair and reasonable comprehensive
agreement that covers rates of pay and conditions of Employees to whom it applies. This Agreement
operates to the exclusion of any and all other enterprise agreements, awards or workplace
agreements that would otherwise apply to the employment of the Employees of the Employer.

Date of Operation and Period of Operation

This Agreement shall operate 7 days from the date that the Fair Work Commission approves the
Agreement in accordance with s54 of the FW Act and nominally expires on 31 October 2017.

Discussions regarding a replacement agreement shall commence no later than 6 months prior to the
nominal expiry date of this Agreement, provided that any claim made during this period is not
supported by industrial action.

No Extra Claims

Employees covered by this Agreement acknowledge that it settles all claims in relation to terms and
conditions of employment of Employees to whom it applies and agree they will not pursue any further
claims during the life of this Agreement.

Savings

Without limiting clause 23.3 (Higher Qualifications), Employees employed by VCS at the making of
this Agreement will suffer no reduction in overall terms and conditions when compared with those in
place immediately prior to the Agreement.

If an Employee is entitled to a greater benefit under the NES than under any provision of this
Agreement, the Employee is entitled to the greater benafit under the NES.



Part B Organisational Change, Dispute Resolution and Redundancy

8.1

9.2

9.3

9.4

9.5

9.6

10.

Organisational Change

Where the Employer has made a definite decision to implement a major change in its program,
organisation, structure or technology, that is likely to have a significant impact on Employees, the
Employer shall, as early as practicable, discuss with Employees, and if so requested by the
Employees, their representatives, before the intreduction of any proposed changes.

Significant impacts include termination of employment; major changes in the compeosition, operation or
size of the Employer's workforce or in the skills required; the elimination or diminution of job
opportunities, promotion opportunities or job tenure; the alteration of hours of work; the need for
retraining or transfer of Employees to other work or locations; and the restructuring of jobs. if another
term of this Agreement provides for the introduction of change in relation to any of the above matters,
that term of the Agreement shall apply to the introduction of that change, and the requirements set out
in this clause are taken not to apply.

The employer shall discuss with the affected Employees and their representatives amongst other
things:

(a) the introduction of changes that are likely to have significant impact cn Employees;
{b) the impact such changes are likely to have on Employees;

{c} the reascns for any proposed redundancies and measures to avert or mitigate adverse
impacts of such changes on Employees.

For the purposes of discussion, the Employer shall provide to the affected Employees and their
representaiives:

(a) all relevant information about the changes, including the nature of the changes proposed;

{b) reasons for any proposed redundancies and the number of Employees and categories likely to
be affected; and

{c) the expected impact of the changes on Employees and other matters that may impact on them
and shall not be required to disclose confidential information the disclosure of which would be
contrary to the Employer's interests.

In order to implement a change to an Employse’s regular roster or ordinary hours of work, the
Employer must:

(a) provide information to the affected Employee about the change,

(b} invite the Employee to give their views about the impact of the change (including any impact in
relation to their family or caring responsibilities); and

(c) consider any views given by the affected Employee about the impact of the change.

For the avoidance of doubt, an Employee’s representative may include the union.

Dispute Resclution

Any issue or dispute arising out of this Agreement or in relation to the National Employment Standards (the
matter) shall be dealt with as follows:

10.1

In the first instance, the Employee shall attempt to resolve the matter with histher immediate
supervisor. A representative of either party may be present if requested.
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10.2

10.3

10.4

10.5

10.6

10.7

1.

1.2

If the Employee still feels aggrieved, then the matter shall be referred fo his/fher Department Head. A
representative of either party may be present if requestied.

If the matter is still unresolved, it shall be referred to senior management and a meeting between the
parties and their representatives if requested.

The above steps shall take place within 7 days unless otherwise agreed between the Employer and
the Employee.

If the matter remains unresolved it may be referred by the Employee or the Employer to the Fair Work
Commission for conciliation and, if necessary, arbitration.

Work must continue in accordance with the usual practice for up to 14 days following notification of the
dispute while the parties seek to resolve the dispute in accordance with this clause. Thereafter, until
the matter is determined, work must continue at the direction of the Employer. Health and Safety
matters are exempted from this clause. No party shall be prejudiced as to the final settiement by the
continuance of work in accordance with this procedure.

The parties must co-operate to ensure that these procedures are carried out expeditiously.

Redundancy

Where the Employer has made a decision that the Employer no longer requires the job the Employee
has been doing to be done by anyone and this is not due to the ordinary and customary turnover of
labour and that decision may lead to termination of employment, the following procedure wilt be
followed: -

Step 1: The Employer identifies positions that may be in excess to requirements.

Step 2: The Employer will immediately advise the relevant Employee(s) of the fact that these
Employee(s} have been identified as in excess to requirements.

Step 3: Discussions will take place with the Employee(s) and, if so requested by the Employee(s),
their representative on the various options available to avert or mitigate the effects of
redundancy.

Discussions will include, but will not be limited to: -

. reduced hours;

. opportunities for redeployment to a positicn in a similar classification stream, or a
stream acceptable to the Employee, with similar wage and duties; and

. opportunities to transfer to lower paid duties.

Step 4: If, following discussions, it is determined by the Employer that a position is redundant and that
there are no options available to avert or mitigate the effects of the redundancy, the affected
Employee will be given notice of termination in accordance with clause 11.2{(a). Subject to
any of the exceptions set out under clause 11.5, the affected Employee will be entitled to
redundancy pay pursuant to clause 11.2{b) in addition to notice of termination.

Notwithstanding anything else in this Agreement the Employer's prerogative to manage the business
and to make decisions about the business remains unaffected at all times.

Redundancy Pay

An Employee whose employment is terminated by reason of redundancy is entitled to the following
severance package:



(a) Four weeks notice or payment in lieu of notice for part or all of the period of notice for all
Employees. An additional one week shall apply for Employees over 45 years of age.

(k) Severance pay at the following rate:

Period of Continuous Service Severance Pay
Less than 1 year Nil

1 year but less than 2 years 4 weeks pay
2 years but less than 3 years 6 weeks pay
3 years but less than 4 years 8 weeks pay
4 years but less than 5 years 10 weeks pay
5 years but iess than 6 years 12 weeks pay
6 years but less than 7 years 13 weeks pay
7 years but less than 8 years 14 weeks pay
8 years but less than 9 years 16 weeks pay
9 years but less than 10 years 18 weeks pay
10 years but less than 11 years 22 weeks pay
11 years but less than 12 years 24 weeks pay
More than 12 years 26 weeks pay

11.3 Employees Leaving During the Notice Period
An Employee whose employment is terminated for reasons set out in clause 11.1 hereof may
terminate his/her employment during the period of notice and, if so, shall be entitled to the same

benefits and payments under this clause had he/she remained with the Employer until the expiry of
such notice.

11.4 Time Off Work During Notice Period
(a) During the period of notice of termination given by the Employer an Employee shall be allowed
up to one day's time off without loss of pay during each week of notice for the purpose of
seeking other employment.
(b} If the Employee has been allowed paid leave for more than one day during the notice period
for the purpose of seeking other employment, the Employee shall, at the request of the
Employer, be required to produce proof of attendance at an interview or she/he shall not
receive payment for the time absent. For this purpose a statutory declaration shall be
sufficient.
11.5 Employees Exempted
This clause shall not apply to the following:

(a) where employment is terminated as a consequence of conduct that justifies instant dismissal,
including incompetence or misconduct;

{b) in the case of casual Employees as defined in clause 25.6;
(<) probationary Employees (probation period identified in the letter of appointment);

(d) in the case of fixed term employees as defined in clause 25.7.



116 A week's pay means the ordinary time rate of pay for the Employee concerned provided that such

1.7

11.8

rates shall exclude:

(a) overtime;

(b) penalty rates;

{c) disability allowances;

(d) non-standard ordinary hours allowances;

(e) special rates;

{H fares and travelling time allowances;

{g) any other ancillary payments of the like nature.

Transfer to Lower Paid Duties

Where an Employee is transferred to lower paid duties for reasons set out in clause 11.1 the

Employee shall be entitled to maintain their existing wage for a period of six months or until the

employment ends, whichever is the earlier. The Employer may at the Employer's option make

payment in lieu thereof of an amount equal to the difference between the former wage and the new

lower wage for the number of weeks still owing.

Alternative employment

(a) The severance pay provisions of clause 11.2 do not apply if an Employee rejects an offer of
employment with the Employer in which the terms are comparable to those set out in clause

11.9(b).

(b} This provision does not apply in circumstances involving transfer of business as defined by the
FW Act as set out in clause 11.9.

Transfer of Business

The provisions of this clause are not applicable where the business or part of the business is, before or
after the date of this Agreement, transferred from the Employer (in this subclause called the
transferror) to another employer (in this subclause called the transferee), in any of the following
circumstances:

{a) Where the Employee accepts employment with the transferror which recognises the period of
continuous service which the Employee had with the transferror and any prior transferror to be
continuous service of the Employee with the transferee; or

(b} Where the Employee rejects an offer of employment with the transferee:

(i in which the terms and conditions are substantially similar and no less favourable,
considered on an overall basis, than the terms and conditions applicable to the
Employee at the time of ceasing employment with the transferror; and

(i) which recognises the period of continuous service which the Employee had with the
. transferror and any prior transferror to be continuous service of the Employee with the
transferee.



Part C Employer and Employee Duties
12. Best Practice and Productivity
12.1  Best Practice

The Employer and Employees will:

(a) contribute to the achievement of the organisation’s Vision and Strategic Intent;

(b) make every endeavour to attain and maintain a two day turnaround for 85% of smears
received;

©) maintain NATA accreditation; and

{d) achieve and maintain NPAAC Performance Measures for Australian Laboratories Reporting
Cervical Cytology.

12.2  Productivity

(a) All Employees covered by this Agreement are expected to meet productivity levels and Key
Performance Indicators (KPI) appropriate to their duties and position with the Employer.

(b) Individual productivity levels and KPIs will be determined in conjunction with all Employees on
a departmental basis.

13. Anti Discrimination

The parties to this Agreement agree that:

(a) it is their intention to achieve the principal object in $3 of the FW Act which is to enable
fairness and representation at work and the prevention of discrimination by helping to prevent
and eliminate discrimination at their enterprise on the basis of race, colour, sex, sexual
preference, age, physical or mental disability, marital status, family or carer's responsibilities,
pregnancy, religion, political opinion, national extraction or social origin; and

(b} any dispute concerning these provisions and their operation will be progressed initially under
the dispute resolution procedure in this Agreement; and

{c) nothing in these provisions allows any treatment that would otherwise be prohibited by anti
discrimination provisions in applicable Commonwealth or Victorian legislation; and

{d) nothing in these provisions prohibits any discriminatory conduct {or conduct having a
discriminatory effect) that is based on the inherent requirements of a particular position.

14. Payment of Wages
141 Wages shall be paid no later than Wednesday following the end of the fortnightly pay period,

providing:

(a)

no unforeseen event outside the control of the Employer frustrates its ability to meet the
requirements of this clause. In the event of such circumstances, alternative arrangements will
be made to ensure payment is made as socn as possible, including a letter to an Employee’s
financial institution if required; or
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14.2

14.3

14.4

14.5

14.6

15.

16.

17.

18.

181

18.2

18.3

(b) that the Monday or Tuesday of the pay week is not a public holiday. In the event of a public
holiday falling on a Monday or Tuesday of the pay week, wages shall be paid no later than
Thursday following the end of the pay period.

Payment will be made by electronic transfer, or other means, directly into & nominated bank or like
account.

A statement of wages shall be provided to each Employee no later than the date of payment.

Should an underpayment occur in the payment of the Employee, the Employer agrees to correct an
underpayment by the drawing of a cheque or electronic funds fransfer to the Employee’s nominated
bank account for the monies outstanding as soon as practicable following the discovery and
confirmation of the error.

Should an overpayment occur and either the Employer or Employee draws the overpayment to the
other's attention, the overpayment should be paid back by the Employee within 14 days where it is
evident that the Employee has not drawn upon the overpayment. Where the Employee has drawn
upon the overpayment, the Employee should repay the balance of the cverpayment not drawn upon, if
any, within 14 days and where the overpayment is more than $200, repay the overpayment in
fortnightly instalments to be agreed between the Employer and the Employee but in any event the
fortnightly instalment payment should be no less than 10% of the amount owing. In the event of a
dispute the matter will be referred under clause 10 (Dispute Resolution).

During the course of the repayment if the Employee satisfies the Employer that he/she is unable to
meet the repayment schedule the Employee may apply to vary the payment schedule.

Time and Wages Record

The Employer shall retain time and wages records in accordance with the requirements of the FW Act.

Posting of Agreement

A copy of this agreement shall be available to Employees.

Right of Entry

The provisions of Part 3-4 of the FW Act shall govern right of entry.

Research (Patents, ldeas and Discoveries)

Any discovery, invention or improvement in any device, process, chemical, biological substance or the
like made by an Employee in the course of Specified Activities, as defined in clause 18.2, with the
Employer shall, unless otherwise agreed by the Employer, be the property of the Employer.

"Specified Activities" means: -

(a) any activity arising out of or in the course of the Employee's employment; or

(k) any activity, study or investigation to which the Employer has contributed substantial funds or
provided supervision; or

(c) any activity, study or investigation by the Employes using any facility or equipment of the
Employer.

The Employer may, at its discretion, reward the Employee for any discovery, invention or improvement
of any device, process, chemical, biological substance or the like.

11



18.4

18.5

18.6

18.7

18.8

19.

20.

The Employee shall, if required by the Employer, formally assign all interest in the discovery, invention
or improvement to the Employer. The costs of assignment will be borne by the Employer.

Upon making a discovery, invention or improvement which may reasonably be considered by the
Employee (having regard to his/her knowledge and experience in such matters) likely to be
patentable, the Employee shall notify the Employer of the existence and nature of the invention and
disclose to the Employer relevant details.

The Employee so far as it is practicable shall keep confidential and not disclose to any other person
without the prior approval of the Employer the existence, nature and details of the discovery, invention
or improvement, except whether disclosure is to legal advisers for the purposes of clarifying rights in
relation to the discovery.

The Employee shall not, without the prior approval of the Employer, enter into any arrangement with
any other person whereby that person is granted or may acquire rights to a discovery invention or
improvement.

Notwithstanding the above, the Employee shall have the right to publish the results of any research
material which he/she considers appropriate provided that:

(a) the Employer is notified of the intention to publish and is provided with a copy of the intended
publication; and

{b) publication does not breach the Employer's confidentiality or privacy provisions; and

(c) prior written approval of the publication has been given by the Executive Director, and such
approvai shall not be unreasonably withheld; or

() the Employer has the opportunity to issue a statement for publication regarding any concerns
the Employer has about the quality of the research.

Education and Training

The Employer undertakes where appropriate to provide the necessary education and training required
to enable an Employee to perform his or her duties in the manner required.

Protective Clothing

All necessary protective clothing and safety appliances shall be provided free of cost for the use of
Employees and an adequate supply of protective clothing and safety appliances shall be maintained.

12



Part D Wages, Reimbursements, Allowances and Superannuation

21.

211

21.2

21.3

214

22,

221

222

Wages

Employees covered by this Agreement are employed in one of the classifications set out in Appendix
E and shall receive wages in accordance with the wage levels and wage increases set out in
Appendix F.

Upon the commencement of this Agreement, no Employee shall be financially disadvantaged as a
cansequence of translation to the classifications under this Agreement.

Wage increases for Medical Scientists shall take effect within two months after the date of operation of
this Agreement, as follows:

(a) 2.50% on 1 January 2012;

{b) 2.01% on 1 November 2012;
{c) 2.50% on 1 November 2013,
(d) 2.50% on 1 November 2014;
(&) 2.50% on 1 November 2015;
)] 2.50% on 1 November 2016.

All other Employees shall receive wage increases within two months after the date of operation of this
Agreement as follows:

(a) 2.50% on 1 October 2011,

(b) 2.61% on 1 November 2012;
{c) 2.50% on1 November 2013;
{d) 2.50% on 1 November 2014,
() 2.50% on 1 November 2015,

4] 2.50% on 1 November 20186.

Reimbursement of Expenses

The Employer will reimburse the Employee’s reasonable out of pocket expenses actually and
necessarily incurred in the course of hisfher duties.

Allowable expenses include:

(a) travelling, accommodation, meals and other incidental expenses associated with an overnight
absence from home or part day duties away from the normal workplace;

(b) expenses incurred in using a private motor vehicle in accordance with clause 22.3;

(c) the rental and installation charges of a telephone where the Employee is required to have a
telephone installed by the Employer;

{d) the monthly connection charge of a mobile phone where the Employer requires the Employee
to carry a mobile phone during business hours;

13



22.3

224

225

23,

23.1

23.2

23.3

(e) any other expenses incurred in the course of the Employee’s employment and authorised by
the Employer.

If during the course of his/her employment, an Employee is required to use his/her private motor
vehicle, the Employee will be reimbursed for kilometreage costs in accordance with this clause. The
Employee must obtain the prior approval from the Employer before using his/her private motor vehicle
during the course of his/her employment and, following use, must submit a claim for reimbursement
stating the date, purpose, number of kilometres travelled and the type of vehicle used. The rates
payable shall be the rates determined by the Australian Taxation office.

Incidental expenses must be reasonably and necessarily incurred.

When making claims, Employees must submit official receipts as evidence of expenditure incurred,
except where they use their own motor vehicle for work purposes in which case they will submit a
claim form in accordance with clause 22.3. A claim form from the Employee stating that the expense
was incurred may be accepted if the receipt is lost or misplaced, and suitable verification can be
made.

Allowances
Higher Duties Allowance

An Employee who has prior approval by their manager to assume the duties of an Employee on a
higher classification under this agreement for a minimum period of five consecutive working days shall
be paid for the period during which hefshe assumes such duties at not less than the minimum rate
prescribed for the classification applying to the Employee so relieved.

Meal allowances

A meal allowance as described in Appendix F will be paid where an Employee is required to work
in excess of 1 hour after 8 hours of work. A meal allowance does not apply where an Employee
elects to work ‘make up' time as per clause 26.5.

Higher Qualifications
(a) For the avoidance of doubt:

(i) the word "relevant" means that the Employer deems that the quallfication or
experience has relevance to the work, or part of the work, which the Employee is
required to perform;

(i) the word "equivalent’ means that the Employer deems the qualification to be
equivalent to the qualification described in this agreement, including overseas
qualifications recognised by the National Office of Skills Recognition;

iii) "Higher qualification” means a gualification described in this Agreement that is higher
than the qualification({s) required for entry to the profession, or that is required as a
minimum for the position and grading as defined in Appendix E, clause 1.5 (Medical
Scientist), clause 1.6 (Medical Laboratory Technician), clause 1.7 (Professional
Officer), clause 6 (Administrative Officer), and clause 7 (Manager).

{b) A Medical Scientist, Professional Officer, Administrative Officer, Manager or Medical
Laboratory Technician who has a relevant higher qualification shall be paid, in addition to the
rates of pay prescribed in the appropriate clause, the following:

(i for a relevant Graduate Certificate, CT(ASC), CT(IAC), or equivalent, the sum of 4% of
Medical Scientist grade 1, year 3 rate per week for Medical Scientists and Medical
Laboratory Technicians, and 4% of Administrative Officer Grade 2 year 3 rate per
week for Professional Officers, Administrative Officers and Managers;
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234

23.5

(©

(d)

(iiy for a relevant Graduate Diploma, or equivalent, the sum of 6.5% of Medical Scientist
grade 1, year 3 rate per week for Medical Scientists and Medical Laboratory
Technicians, and 6.5% of Administrative Officer Grade 2 year 3 rate per week for
Professional Officers, Administrative Officers and Managers;

{iii) for a relevant Masters Degree, or equivalent, the sum of 7.5% of the Medical Scientist
grade 1, year 3 rate per week for Medical Scientists and Medical Laboratory
Technicians, and 7.5% of Administrative Officer Grade 2 year 3 rate per week for
Professional Officers, Administrative Officers and Managers,

{iv) for a relevant Fellowship or Doctorate, or equivalent, the sum of 10% of the Medical
Scientist grade 1 year 3 rate per week for Medical Scientists and Medical Laboratory
Technicians, and 10% of Administrative Officer Grade 2 year 3 rate per week for
Professional Officers, Administrative Officers and Managers.

In the case of multiple higher qualifications, the allowance applies to the highest relevant
gualification. Aliowances are not climulative.

No Employee already receiving a qualification allowance will suffer a diminution to their
remuneration should their existing qualifications be deemed not relevant to their work.

On Call

(@)

(c)

For the purposes of this clause 23.4 and clause 23.5 the "base rate of pay” is

(i for a Medical Scientists and Medical Laboratory Technicians, the applicable rate for a
Grade 1 Year 3,

(i) for all other employees, the applicable rate for an Administrative Officer Grade 2 Year

Where an Employee is on-call during the period commencing from the time of finishing
ordinary duty on Monday and the termination of ordinary duty on Friday, the Employee shall be
paid an on-call allowance of 2.5% of the base rate of pay in respect of any twelve (12) hour
on-call period or part thereof.

The on-call allowance shall be 5.0% of the base rate of pay in respect of any other twelve (12)
hour on-call period or part thereof or on any public holiday or part thereof.

Non-standard Ordinary Hours Allowance

(a)

(b)

For the purpose of this clause, "non-standard ordinary hours" means non-standard ordinary
hours in accordance with clause 27.1.

Non-standard ordinary hours allowances shall be paid as follows:

(i an Employee working non-standard ordinary hours whose ordinary rostered hours of
duty finish between 8.30 pm and midnight shall be paid allowance of 2.15% of the
base rate of pay per period of duty;

(i) an Employee working non-standard ordinary hours whose ordinary rostered hours of
duty commence between 6.00 am and 6.30 am shall be paid a non-standard ordinary
hours aliowance of 2.15% of the base rate of pay per period of duty;

(i) an Employee working non-standard ordinary hours whose ordinary rostered hours of
duty finish between midnight and 6 am or who commences duty between midnight and
6 am shall be paid an allowance of 6.45% of the base rate of pay per period of duty of
non-standard ordinary hours. This allowance shall increase to 7.25% of the base rate
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of pay per period of duty of non-standard ordinary hours for permanent night work i.e.
working in excess of 4 consecutive weeks;

(iv) only one non-standard ordinary hours allowance shall be payable per period of duty
being the highest applicable allowance.

24, Superannuation

(@)

(b)

The subject of superannuation is dealt with extensively by legislation including the
Superannuation Guarantee (Administration) Act 1992 and the Superannuation Guarantee
Charge Act 1992. This legislation, as varied from time to time, governs the superannuation
rights and obligations of the parties.

The default fund on commencement of this Agreement will be the First State Super (formerly
HealthSuper) superannuation fund.
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Part E Other Employment Conditions

25.

251

25.2

253

254

255

256

Terms of Employment

The conditions of any work shall be agreed upon between the Employer and the Employee and shall
be confirmed in writing between the two parties.

At the time of engagement the Employer shall inform each Employee, in writing, of the terms of his/her
engagement and in particular whether he/she is full or part-time, casual or fixed term.

All Employees under this Agreement will be deemed to be employed pursuant to clauses 25.4, 25.5,
256 0r25.7.

Full-time Employees

Full-time Employees ready, willing and available to work the full time week of 38 hours as required by
the Employer shali be paid the full weekly wage as prescribed by this Agreement.

Part-time Employees

Employees employed on a part-time basis shall be paid for hours worked at an hourly rate equal fo
1/38™ of the weekly wage appropriate to the Employee’s classification. Employees empioyed under
this sub-clause shall accrue paid leave entitlements on a pro rata basis.

Casual Employment

(a) Employees may be engaged by the hour, on an ad hoc or relieving basis with no minimum or
maximum number of hours per day, week or other period.

{b) Casual Employees will be paid for all work done on weekdays an amount equal to one thirty-
eighth (1/38th) of the weekly wage appropriate to the Employee’s classification per hour plus
25%, and 75% (in lieu of 25%} will be paid for all work done on weekends and public holidays.

(©) No Employee shall be employed under this sub-clause if they can more properly be employed
as a part-time Employee or full-tme Employee.

(d) Except as prescribed by the FW Act, Employees employed under this clause shall not be
entitled to any beneflts prescribed in:

(i) clause 11 (Redundancy);

(i) clause 32 (Examination/Study and Conference Leave);

(i) clause 33 (Donors Leave);

(iv) clause 34 (Public Holidays);

(V) clause 35 (Personal Leave except for unpaid carer's leave),

{vi) clause 36 (Compassionate Leave except for unpaid compassionate leave);
(vii}  clause 37 (Annual Leave),

(viii) clause 38 (Long Service Leave);

(ix) clause 39 (Parental Leave except for 'eligible casual Employees");
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25.8

25.8

26.

26.1

26.2

(x) clause 40 (Community Service Leave except for unpaid Community Service Leave),
and

{xi) clause 41 (Career Break).
Fixed Term Employment
(@) Fixed Term Employees will be engaged for a specified period or for a specified task.
(b) All other conditions of this Agreement shall apply.
(c} A Fixed Term Employee may apply for a permanent position that is advertised internally.
Disciplinary policy and procedure

Notwithstanding that the disciplinary policy and procedure of the Employer do not form part of this
Agreement, the Employer agrees that no changes wil be made to the disciplinary policy and
procedure (as at 12 February 2014} without first providing information about the changes, inviting
Employees to provide their input within a reasonable timeframe, and considering any such input.

Termination of employment

{a) Except where the conduct of the Employee justifies instant dismissal {refer to clause 25.8(d))
or employment is terminated during a probationary period (refer to clause 25.9(e)) or under
clause 11, notice of termination of employment shall be given by either the Employer or the
Employee, as prescribed in clause 25.9(b) or the notice period’s wages paid or forfeited as the
case may be.

(b) Notice of termination of employment for all Employees shall be four weeks unless otherwise
agreed between the Employer and Employee or payment in lieu for part or all of the period of
notice.

(c) This clause shall not apply to casual Employees employed pursuant to clause 25.6.

(d) The Employer shall have the right to dismiss an Employee without notice for conduct that
justifies instant dismissal as provided by the FW Act, which is not limited to but includes
neglect of duty, assault upon a client, visitor or fellow Employee, proven instances of theft and
acts of wilful disobedience of a lawful and reasonable instruction from the Employer {or
delegate). In such cases the wage shall be paid up to the time of dismissal only.

(e) At any time during a probationary period the Employee or Employer can terminate the
employment without any notice or any payment in lieu of notice.

Hours of Work

The full-time hours for an ordinary week’s work shali be 38 hours and shall be worked in five periods
of duty of 8 hours making an average of 38 per week over a four week cycle which will include one
accrued day off.

The ordinary hours of work will be rostered between 6.30 am and 6.30 pm Monday to Friday. The
actual hours of work will be subject to operational requirements within that span of hours (6.30 am to

~6.30 pm). Any Employee that is required and rostered to work after 6.30 pm or before 6.30 am will be

paid a non-standard ordinary hours allowance as per clause 23.5. Subject to operational requirements
and infrastructure support an Employee who at his/her request and for his/her convenience wants to:

(a) commence work between 6.00 am and 6.30 am; or

(b} finish work between 6.30 pm and 8.00 pm;
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26.3

264

26.5

27.

27.1

27.2

27.3

28,

28.1

28.2

28.3

can do so upon agreement with the Employer but will not receive a non-standard ordinary hours
allowance as per clause 23.5.

The Employee must record all time worked on an attendance clock or other method determined by the
Employer.

The part-time hours for an ordinary week's work can be up to 38 hours in a week but less than 76
hours a fortnight worked in periods of duty of 8 hours or less, Monday to Friday.

By mutual agreement with the Employer, an Employee who requests to work ‘make up time’ in excess
of ordinary hours for a day's work (8 hours} shall be allowed to take off ‘make up time’ at single time,

providing the time is taken within the pay fortnight in which it is incurred. As a minimum ‘make up time'
must be worked and taken in half hour periods.

Non-standard Hours of Work

An Employee working non-standard ordinary hours is an Employee who is appointed as such or who
agrees to perform ordinary hours of duty outside the ordinary spread of hours set out in clause 26.

All rostered time of ordinary duty performed by an Employee working non-standard ordinary hours on
a Saturday, Sunday or a Public Holiday shall be paid for at the rate of time and a half in addition to
any applicable non-standard ordinary hours allowance under clause 23.5 of this Agreement.

If Saturday, Sunday or Public Holiday duty involves duty in excess of 8 hours per day, the excess
period shall be paid for at the rate of double time.

Requests for Flexible Working Arrangements
This clause shall apply to:
(a) full-time or part-time Employees; and

(b) casual Employees who have a reasonable expectation of continuing employment with the
Employer on a regular and systematic basis;

who have completed at least 12 months continuous service with the Employer.

An eligible Employee may request the Employer for a change in working arrangements because of the
Employee's circumstances related to where:

(a) the Employee is the parent, or has responsibility for the cars, of a child who is of school age or
younger;

(b) the Employee is a carer (within the meaning of the Carer Recognition Act 2010),

{c) the Employee has a disability;

(d) the Employese is 55 or older;

(e) the Employee is experiencing viclence from a member of the employee's family;

H the Employee provides care or support to a member of the employee's immediate family, or a
member of the employee's household, who requires care or support hecause the member is

experiencing violence from the member's family.

A request for flexible working arrangements in accordance with this clause must be in writing and
must set out details of the change sought and the reasons for the change.
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29.1

29.2
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295

The Employer must give the employee a written response to the request within 21 days, stating
whaether the Employer grants or refuses the request. The request may only be refused on reasonable
business grounds.

Overtime and Recall to work

The Employee may be expected to work reasonable additional hours (as defined under the FW Act)
beyond the average of 38 hours per week over a four week cycle at the appropriate overtime rate.
Wherever possible requested reasonable overtime shall be by mutual agreement.

A full-time or part-time Employee who for operational requirements is required by the Employer to
work reasonable additional hours in excess of 8 hours in any weekday day shall be paid at the rate of
time and a half for the first two hours and double time thereafter. This sub clause shall not apply
where an Employee requests to work extra time and takes ‘make up time’ as per clause 26.5.

A full time or part-time Employee, other than an Employee working non-standard ordinary hours, who
is required to work reasonable additional hours on a Saturday, Sunday or Public Holiday, shall be paid
overtime at the rate of double time for all such hours worked.

By mutual agreement with the Employer, an Employee who is required to work reasonable additional
hours in excess of 8 hours for a day's work or on a Saturday, Sunday or a Public Holiday for
operational requirements will be allowed to take time off in lieu at the applicable overtime rate,
providing the time is taken within 3 pay periods of the time being worked. This sub clause shall not
apply where an Employee requests to work extra time and takes ‘make up time’ as per clause 26.5.

Recall

(a) In the event of an Employee being recalled o duty for any period during an off-duty period
such an Employee shall be paid from the time of receiving the recall until the time of finishing
such recall duty with a minimum of three hours' payment for each such recall, at the following
rates:

(i) Within a spread of twelve hours from the commencement of the last previous period of
ordinary duty - time and a half.

(i) QOutside a spread of twelve hours from the commencement of the last previous period
of ordinary duty - double time.

{b) An Employee who works so much recall between midnight and the commencement of his or
her next rostered period of duty that he or she does not have at least ten consecutive hours off
duty between those times, shall not, without loss of pay and subject to this clause, be required
to work after completion of such recall worked until the Employee has had ten consecutive
hours off duty for rostered ordinary hours occurring during such absence.

{c) If, on the instructions of the Employer, such an Employee resumes or continues work without
having had such ten consecutive hours off duty he or she shall be paid at the rate of double
time untii he or she is released from duty for such rest period. The Employee shall then be
entitled to be absent without loss of pay until he or she has had ten cansecutive hours off duty
for rostered ordinary hours occurring during such absence. No Employee shall present for duty
on a voluntary basis unless he or she has had ten consecutive hours (within the meaning of
this clause) off duty.

(d) In the event of any Employee being recalled to duty during an off duty period where such recall
is not continuous with the next rostered period of duty, such Employee shall be paid a
minimum of three hours pay consistent with clause 29.5(a) above.

(&) In the event of any Employee finishing any period of recall at a time when reasonable means

of transport are not available for the Employee to return to his or her place of residence the
Employer shall provide adequate transport free of cost to the Employee.
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301
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31.3

() Where an Employee is recalled for duty by telephone, such Employee shall be paid a
minimum of one hour's overtime (as per clause 29.2) for such recall work.

(@ For subsequent telephone recalls beyond the first hour, the Employee will be paid a minimum
of one hour's overtime (as per clause 29.2) provided that multiple recalls within a discrete hour
will not attract additional payment.

{h} Where the perscn on-call is not available, or where there is no person rostered on-call or

where the professional advice of an un-rostered Employee is required, the telephone recall
allowance shall be paid.

Meal Intervals and Rest Breaks

Meal intervals

A meal interval of not less than 30 minutes and not more than 60 minutes shall be afiowed for each
Employee after not more than five hours of continuous work. Such meal intervals shall not be counted
as time worked.

Rest intervals

Employees are entitied to a 15 minute rest break during each four hour period of duty. Each break to

be taken between one and three hours after commencement of duty or re-commencement of duty after
a meal or previous rest break. Such rest intervals shall be counted as time warked.

Individual Flexibility Arrangements

The Employer and an Employee may agree to make an individual flexibility arrangement to vary the
effect of terms of this Agreement if:

{a) the arrangement deals with 1 or more of the following matters:
(i) arrangements about when work is performed,
(ii) overtime rates;
(i) allowances;
(iv) leave loading; and

(b) the arrangement meets the genuine needs of the Employer and Employee in relation to 1 or
more of the matters mentioned in clause 31.1(a); and

(c} the arrangement is genuinely agreed to by the Employer and Employee.
The terms of the individual flexibility arrangement:;

(a) must be about permitted matters under section 172 of the FW Act; and
(b} must not be unlawful terms under section 194 of the FW Act; and

{c) must result in the Employee being better off overall than the Employee would be if no
arrangement was made.

The individual flexibility arrangement:

{(a) must be in writing; and
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(b} must include the name of the employer and employee; and

(c) must be signed by the Employer and Employee and, if the Employee is under 18 years of age,
signed by a parent or guardiah of the Employee,; and

(ch must inctude details of:
(i) the terms of the enterprise agreement that will be varied by the arrangement; and
(ii) how the arrangement will vary the effect of the terms; and

(i) how the employee will be better off overall in relation to the terms and conditions of his
or her employment as a result of the arrangement; and

() must state the day on which the arrangement commences.

31.4 The Employer must give the Employee a copy of the individual flexibility arrangement within 14 days
after it is agreed fo.

31.5 The Employer or Employee may terminate the individual flexibllity arrangement:
(a) by giving no more than 28 days written notice to the other party to the arrangement; or

{9)] if the Employer and Employee agree in writing — at any time.
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32

321

32.2

32.3

324

325
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32.7

32.8

33.

34,

34.1

Examination/Study and Conference Leave

Employees except Casual Employees are entitied to leave to study, complete assignments, attend
classes and attend examinations necessary to obtain a qualification relevant to their employment.
Paid examination/study leave of up to 7 working days a year, plus the time required to attend
examinations, shall be granted with the approval of the Executive Director, which shall not be
unreasonably withheld. Employees undertaking the ASC and [AC examinations can take up to 5 days
of the 7 days to study for these examinations.

Employees undertaking relevant Post Graduate studies shall be granted with the approval of the
Executive Director (which shall not be unreasonably withheld) an additional 6 days a year to study,
complete assignments and attend examinations.

Employees are entitled to attend relevant work related conferences, which includes but is not limited
to scientific or health related conferences. Paid conference leave of up t0 4 days a year may be
granted with the approval of the Executive Director.

Studyfexamination and conference leave entittements are allocated to Employees on the basis of
his/her anniversary date.

Study/examination and conference leave entitlements is a per year entitlement and does not accrue.
By mutual agreement all study/examination and conference leave must be taken in no less than half
day periods. For this clause and this clause only study/examination and conference leave is calculated
on an 8 hour day.

Employees wanting to take study/examination and conference leave must apply to the Employer in
writing as early as possible prior to the proposed leave dates. The Employee's request should include
details of the course or conference in which the Employee is enrolled or proposed to enrol and details
of the relevance of the course to the Employee’s employment, The Employer will notify the Employee
of whether their request for leave has been approved within 21 calendar days of the application being
made. Granting of specific time to take study/examination or conference leave is subject to operational
requirements.

Part-time Employees are entitled fo this leave on a pro-rata basis.

Donor’'s Leave
Upon the request from an Employee and at a mutually agreed time, the Employer shall release

Employees to donate blood for up fo 3 hours. The Employee may be required to provide the Employer
with proof of attendance from the Blood Bank that the Employee has attended.

Public Holidays

An Employee shall be entitled to holidays on the following days:
{a) New Year's Day;

(b) Australia Day;

(c) Good Friday;

(d) Easter Monday;

(e) Anzac Day;
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34.4

34.5

346
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34.9

34.10

35.

35.1

352

(f) Christmas Day;
(q) Boxing Day; and
(n) the following days, as prescribed in Victoria:
(i) Melbourne Cup Day;
(i) Queen's Birthday;
(i) Labour Day;
(iv) Easter Saturday.

When Christmas Day is a Saturday or a Sunday, a holiday in lieu thereof shall be observed on 27
December.

When Boxing Day is a Saturday or a Sunday, a holiday in lieu thereof shall be observed on 28
December.

When New Year's Day or Australia Day is a Saturday or Sunday, a holiday in lieu thereof shall be
observed on the nexi Monday.

Where in Victoria, public holidays are declared or prescribed on days cther than those set out in
clause 34.1, those days shall constitute additional days for the purpose of this Agreement.

A part-time Employee who is not ordinarily required to work on the day of the week on which a public
holiday is observed shall be paid pro rata for the day.

Where an Employee working non-standard hours (as defined in clause 27} has a public holiday occur
on a weekday, which is the Employee’s rostered day off, then a mutually agreeable substitute day will
be given.

In the event of an Employee being rostered on an accrued day off on a public holiday then a mutually
agreeable substitute day will be given.

With respect to Easter Saturday, Employees who would not normally work on Easter Saturday shall, in
lieu of this public holiday, be entitled to a day off without loss of pay on a day to be determined by the
Employer from year to year in order to link either the following Christmas Day/Boxing Day or New
Year's Day public holidays to an adjacent weekend. In the event this linking is not possible, the day off
shall be the next working day after New Year's Day.

An Employee other than an Employee working non-standard ordinary hours, rostered to work cn a

Public Holiday will be paid at the rate of double time in addition to the Employee's ordinary weekly
wage.

Personal Leave

Paid personal leave is available to an Employee when absence is due to:

(@) Sick leave — for personal iliness or injury (for a complete description refer to clause 35.3); or

(b) Carer's Leave - for the purposes of caring for an immediate family, or household member who
is sick and requires the Employee's care and support (for a complete description refer to

Clause 35.4).

The amount of paid Personal Leave to which an Employee is entitled is set out below under provisions
dealing with the type of Personal Leave described above.
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35.3

35.4

Sick Leave

(@)

(b)

(c)

In the event of an Employee becoming sick and unfit for duty he or she will be entitled to sick
leave on full pay:

(] Full-time Employee:

(A) during the 1% year of continuous service, 12 days (91.2 hours) per year to be
accrued fortnightly;

(B)  during the 2™ 3" and 4" year of continuous service, 14 days (106.4 hours) per
year to be accrued fortnightly;

{C) thereafter, 21 days (159.6 hours) per year to be accrued fortnightly.

(i) Part-time Employee’s are entitled to sick leave as above on a pro rata basis
corresponding to hisfher years of service, based on the ordinary hours worked.

Subject to clause 35.3(c), to be entitled to sick leave on full pay in accordance with clause
35.1(a), an Employee must, as soon as reasonably practicable, provide to the Employer:

(i) if it is reasonably practicable to do so, a medical certificate from a registered health
practitioner; or

(i) if it is not reasonably practicable for the Employee to give the Employer a medical
certificate, a statutory declaration made by the Employee, which, must include a
staternent to the effect that the Employee was, is, or will be unfit for work during the
period because of a personal iliness or injury. A statutory declaration will not be
accepted on occasions where the sick leave exceeds 2 consecutive working days.

An Employee will not be required to produce a medical certificate or statutory declaration to
the Employer for absences of no more than 2 days on any occasicn up to a total of no more
than 5 days in any one calendar year. This exception to the ordinary requirement for
production of documentary evidence does not accrue to subsequent years.

The Employee shall, as soon as practicable before his or her time rostered to commence duty
on the first day of absence, inform the Employer of his or her inability to attend for duty.

The Employer shall not terminate the service of an Employee during the currency of any
period of sick leave with the object of avoiding its obligations under this clause.

Accumulated sick leave shall be transferable within the field of employment in public hospitals
(established under the Heafth Services Act 1988, or its successor and any amendments
thereto) or the Cancer Institute (constituted under the Cancer Act 1958), provided that an
Employee has, within eight weeks of commencing employment, made a written declaration or
produced a written statement acceptable to the Employer as to what sick leave has been
taken during the period of his or her previous employment.

Carer's Leave

(a)

The Employee shall, as soon as practicable before his or her time rostered to commence duty
on the first day of absence, give the Employer notice to the effect that the Employee requires
leave during the period to provide care or support to a member of the Employee's immediate
family, or a member of the Employee's household, who requires care or support because of:

(i a personal illness, or injury, of the member; or

(i) an unexpected emergency affecting the member.
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36.

36.1

(b)

(c)

The following are members of an Employes's immediate family:

(i} a spouse (includes a partner, de facto or former spouse, including a same sex
partner), child, parent, grandparent, grandchild or sibling of the Employee;

(ii) a child, parent, grandparent, grandchild cr sibling of a spouse of the Employee.

The Employee must, as soon as reascnably practicable, provide to the Employer:

(i) if the care or support is required in Australia because of illness or injury - a medical
certificate from a registered health practitioner, or a statutory declaration made by the

Employee; or

(i) if the care of support is required in Australia because of an unexpected emergency
affecting the member, a statutory declaration made by the Employee; or

iii) if the care and support is required because of illness or injury at a location outside of
Australia - a medical certificate from a registered or recognised medical practitioner in
the country where the care is taking place, every two weeks. Where possible the
medical certificate should be in English, however, if this is not possible then the
Employer will pay for the translation (into English).

A document provided in compliance with clause 35.4(c) must provide:

(i) if a medical certificate - a statement to the effect that, in the opinion of the registered
health practitioner, the member had a personal illness or injury during the period for
which care and support was required.

(ii} if a statutory declaration - a statement fo the effect that the Employee required leave
during the period to provide care or support to the member because the member
required care or support during the period because of:

(A) a personal iliness or injury of the member; or

(B} an unexpected emergency affecting the member, including the nature of the
emergency.

An Employee is entitled to use their accrued personal leave for carer's leave.

An Employee’s accrued sick leave entitlement will be reduced by the amount of carer's leave
taken.

An Employee who wishes to take carer's leave but who has exhausted his or her paid carer's
leave entitlement is allowed 2 days unpaid carer's leave per occasion providing that:

(i) the requirements set out in clause 35.4(c) of the Agreement are satisfied; and

(i) the 2 days is taken as a single unbroken period or otherwise any separate periods to
which the Employer and Employee can agree.

The calculation of continuous service for personal leave shall be the same as provided for annual
leave in clause 37.9.

Compassionate Leave

An Employee shall be entitled to a period of up to 2 paid days of ordinary hours of compassionate

leave for each occasion when a member of the Employee's immediate family or housshold:

(a)

contracts or develops a personal iliness that poses a serious threat to his or her life; or
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36.2

36.3

36.4

36.5

36.6

36.7

36.8

37.

371

37.2

37.3

374

(0) sustains a personal injury that poses a serious threat to his or her life.

An Employee shall be entitled to a period of up to 5 paid days of ordinary hours of compassionate
leave for each occasion when a member of the Employee's immediate family or household dies.

The following are members of an Employee's immediate family:

(a) a spouse (includes a partner, de facto or former spouse, including a same sex partner), child,
parent, grandparent, grandchild or sibling of the Employee,

{b) a child, parent, grandparent, grandchild or sibling of a spouse of the Employee.

An Employee shall be entitled to up to 2 paid days of ordinary hours of compassionate leave for the
death of a significant person.

For the purposes of this clause, a "significant person” means a person with a sufficiently close
relationship to the staff member, which can include members of the extended family where there is a
recognised cultural relatfonship to the Employee.

The Employer may require a statutory declaration from the Employee stating the relationship between
the Employee and the person for whom the Employee seeks to take compassionates leave.

This leave may be taken in conjunction with any other form of leave.

Compassionate leave does not accumulate from year to year.

Annual Leave
Period of Leave

(a) A full time Employee shall accrue four weeks (152 hours) annual leave on ordinary pay for
every twelve months of continuous service (for a full description of Continuous Service see
clause 37.9).

()] if a public holiday falls while the Employee is on annual leave, then that day shall not be
deducted from the Employee’s accrued annual leave.

Employees working non-standard ordinary hours and / or Cn-Call

(a) An Employee working non-standard ordinary hours (as per clause 27) who is rostered to
perform a period of duty on at least 12 weekends and/or is on call on {as per clause 23.4) at
least 12 weekends shall be entitled to an additional week’s annual leave in addition to the
leave prescribed in clause 37.1.

(b) Calculation of the entitlement shall be determined over a 12 month period of continuous
service calculated from that Employee's anniversary date. The additional week’s annual leave
as described in this clause 37.2 does not attract leave loading as described in clause 37.8.
Part-time entitlement

A part-time Employee shall be entitled to annual leave on a pro-rata basis of the leave prescribed in
clause 37.1 and 37.2 for a full fime Employee.

Time of taking leave
The taking of annual leave is subject to the operational requirements of the Employer, the Employer
will not unreasonably refuse fo authorise an Employee to take an amount of annual leave that has

accrued. An Employee who accrues more than 8 weeks annual leave may be directed by the
Employer to take up to 25% of their accrual, in addition to the requirements of clause 37.6(m) if
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37.5

37.6

applicable..

Payment of Leave

(a)

(b)

Except as provided for elsewhere in this Agreement payment shall not be made by the
Employer to an Employee in lieu of any annual leave or part thereof to which the Employee is
entitied under this Agreement nor shall any such payment be accepted by the Employee.

Annual Leave shall be paid in accordance with ordinary pay cycles.

Leave Purchasing

(a)

()

h

i

()

An Employee may make a written application to the Employer to purchase additionai leave to
be purchased, and taken, within 12 months of the Employee's anniversary of employment. No
Employee may be required by the Employer to purchase additional leave in accordance with
this clause.

An Employee may purchase either 4 or 5 weeks of additional leave in any 12 month period.
To be eligible to purchase additional leave in accordance with this clause, the Employee must:

(i) at the time of the Employee’s néxt anniversary date, have an annual leave balance of
no more than 152 hours (or pro-rata for part-time employees} and no more than three
accrued days off (ADOY); and

(i) have been employed by the Employer for at least 1 year at the next anniversary date;
and

i) not be a fixed term or casual Employee.

A written application to purchase additional leave must be received by the Employer no less
than 1 week, and no more than 4 weeks, prior to the Employee's anniversary date.

The Employer must respond to an application to purchase additional leave, in writing, within 5
working days of the application being made.

The Employer will not unreasonably refuse the application except on the grounds of
reasonable operational requirements or ineligibility of the Employee in accordance with this
clause.

An application to purchase additional leave shall operate for 12 months following the
Employee's anniversary date (the Additional Leave Period). Once the Additional Leave Period
has commenced, it may not be discontinued.

Upon an application to purchase additional leave being approved, the Employee's wages shall
ve reduced by a proportionate amount corresponding with the amount of additional leave to be
purchased. In the case that the Employee has applied to purchase 4 weeks of additional
leave, the Employee shall be paid 48/52 of the Employee's ordinary wages over the relevant
12 month period (including during the period of additional leave). In the case that the
Employee has applied to purchase 5 weeks of additional leave, the Employee shall be paid
47152 of the Employee's ordinary wages over the relevant 12 month period (including during
the period of additional leave).

Any other form of paid leave or public holidays falling during the Additional Leave Period shall
be paid at the relevant reduced rate of pay in accordance with clause 37.8(h).

A new application must be made by the Employee every 12 months to continue to purchase
and take additional leave. The requirements of this clause shall apply to every re-application.
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37.7

37.8

37.9

(k) During the Additional Leave Pericd, the Employee shall not be entitied to accrue accrued days
off (ADOs).

) The Employee shall not be entitled to take unpaid leave during the Additional Leave Period
unless the Employee has exhausted all amounts of additional leave and annual leave accrued
to them. Additional leave in accordance with this clause shall not accrue during any period of
unpaid leave.

{m) In the event that the Employee has not taken, or made arrangements to take, accrued
additional leave within 3 months of the expiry of the Additional Leave Period, the Employer
may direct the Employee to take an amount of additional leave by giving 1 months' notice to
the Employee. Additional leave may not be carried into the subsequent year.

{n) In the event that the Employee's employment ends for any reason before the Employee has
taken any amount of accrued additional leave, the Employee shall be paid out an amount
equivalent to the accrued additional leave.

(0) In the event that the Employee takes a pericd of additional leave and the Employee's
employment ends for any reason before the Employee has worked a sufficient period to
purchase that amount of additional leave, the Employer may deduct an amount equal to the
additional leave taken in advance from any other amounts owing to the Employee upon
termination of their employment.

Annual Leave on Termination of Employment

(&) Where the employment of an Employee who has become entitled to the annual leave provided
by this agreement is terminated and the Employee has not taken all or any part of their
accrued but untaken leave, the Employer shall be deemed to have given the leave to the
Employge from the date of the termination of his/her employment and shall forthwith pay to the
Employee, in addition to all other amounts due to him/her, his/her ordinary pay for the period
of that annual leave.

() Nothing in sub-clause 37.7(a) affects the obligation of the Employer to give, or an Employee to
take, annual leave in accordance with this agreement.

Leave Loading

(a) An amount of 17.5% loading on 4 weeks ordinary pay shall be paid at the same time as
payment of the ordinary wage for the period of the leave.

(=) The maximum amount of loading payable in respect of any anniversary year's leave is the
minimum weekly amount that which would apply to a Medical Scientist Grade 3 Year 2, as
detailed in Appendix F.

Calculation of continuous service

(a) For the purposes of accruing annual leave, a year of employment shall be deemed to be
unbroken notwithstanding any:

(i) paid leave;

(i) interruption or ending of employment by the Employer if such interruption or ending is
made with the intention of avoiding obligations in respect of annual leave or long
service leave;

(iii} absence from work of not more than ten working days in the year of employment on
account of accident or make-up pay or unpaid sick leave;
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37.10

37.11

38.

39.

40,

40.1

40.2

40.3

40.4

40.5

40.6

(iv) absence on account of leave other than paid leave, granted, imposed or agreed to by
the Employer;

(v) absence on any other account not involving termination of employment.

(b) And in calculating a year of employment, absences of a kind mentioned in clauses 37.9(a)(i) to
37.9(a)(iii) shall be counted as continuous service but in respect of absences of a kind
mentioned in clauses 37.9(a)(iv) and 37.9(a){(v) it will be necessary for the Employee as part of
his or her qualification for annual leave to serve such additional period as equals the period of
such absences.

lliness while on Annual Leave

Where an Employee becomes sick whilst on annual ieave on days which he or she would otherwise

have worked, and as soon as practicable forwards to the Employer a certificate from a registered

health practitioner, then the number of days specified in the certificate shall be deducted from any sick

leave entitlement standing to the Employee’s credit, and shall be re-credited to his or her annual leave
entitlement.

This clause 37 shall not apply to Casual Employees.

Long Service Leave

An Employee’s entitlement to Long Service Leave is set out in Appendix A.

Parental Leave

An Employee’s entitlement to Parental Leave is set out in Appendix B.

Community Service Leave
All Employees are entitled to leave for the purposes of;
{(a} Jury service (including attendance for jury selection) that is required under law; and

{b) A Voluntary Emergency Management Activity, where an Employee is a member of the SES,
CFA, or similar organisation and is required on a voluntary basis to assist in an emergency
situation.

The Employee is required to give the Employer notice of absence as soon as practicable as well as
the expected period of absence. .

The Emptoyer may require evidence that would satisfy a reasonable person that the Employee is
entitled to leave.

An Employee other than a Casual Employee required to attend for Jury Service shall, on furnishing
proof of attendance, be paid their normal remuneration for any ordinary working hours spent on Jury
Service. Such payment shall be made at the usual wage payment time.

An Employee shall notify the Employer as soon as practicable of the date upon which he /she is
required to attend jury service.

Any payment received by the Employee in compensation for loss of wages whilst on Jury Service shall

be suitably endorsed and given to the Employer towards reimbursement of wage paid in terms of
clause 40.4.
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40.7

41.

41.1

41.2

41.3

42,

Community service leave other than for the purpose of jury service is unpaid. The Employer will not
unreasonably refuse a request by an Employee to be paid from their accrued annual leave
entitlements during a period of community service leave.

Career Break

A Career Break of a minimum six months and up to twelve months unpaid leave may be taken by full

time or part time Employees, excluding casual and fixed term Employees, subject to the following

conditions which may be expanded upon in the policy of the Employer:

(a) the operational requirements of the Employer;

(b) that the Employee does not gain employment within Australia with a competitor of the
Employer during the Career Break. For the purpose of this clause a competitor is another
employer that conducts work substantially similar to that of the Employer;

€ that the Employee does not gain employment within Australia during the career break in which
the relevant skills or qualifications are those relevant to the Employees employment with the
Employer;

{d) Employees will be eligible for a Career Break only after 2 years of continuous service,

(e Career Breaks cannot be added to Parental leave;

)] that the Employee makes their request for Career Break to the Employer at least 6 months
before the intended period of leave.

The Employee’s position with the Employer will be retained for the period of the career break and shall
not break the continuity of service of an Employee but shall not be taken into account in calculating
the period of service for any purpose of any relevant award or agreement.

An Employee who accepts a permanent, ongoing position with any other Employer during the course of
a career break will be deemed to have resigned their position at the Employer.

Enhanced Retirement Plan

Employees shall be entitled to participate in an Enhanced Retirement Plan in accordance with the
terms prescribed in Appendix D.

3



Part G
43. Accident Pay
43.1 Definitions
(a)
(i)
(il
(iii)
(iv)
(b)
AC Act.
(c)

Accident Pay

"Accident Pay" means:

in the case of an Employee who is or deemed to be totally incapacitated within the
meaning of the Accident Compensation Act 1985 (hereinafter referred to as the "AC
Act"), and arising from an injury covered by this clause, means a weekly payment of
an amount representing the difference between;

{A) the total amount of worker's compensation paid under section 9.1 (b){i) of the
AC Act for the week in question; and

B the payment which would have been payable under this Agreement for the
Employee's normal classification of work for the week in question, if he/she had
been performing his/her normal duties; provided that

(C) such latter rate shall exclude additional remuneration by way of non-standard
ordinary hours allowances, overtime payments, special rates or other similar
payments.

in the case of an Employee who is or deemed to be partially incapacitated within the
meaning of the AC Act, and arising from an injury covered by this clause, means a
weekly payment of an amount representing the difference between:

(A) the total amount of worker's compensation paid under Section 9.1(b)(i} of the
AC Act for the period in question together with the average weekly amount the
Employee is earning, or is able to earn, in some suitable employment or
business (as determined expressly or by implication by the Victorian
WorkCover Authority or as agreed between the parties), and

(B) the payment for a day worker which would have been payable under this
Agreement for the Employee's normal classification or work for the week in
guestion if he/she had been performing his/her normal duties; provided that

(C) such latter rate shall exclude additional remuneration by way of non-standard
ordinary hours allowances, overtime payments, special rates or other
payments;

provided that where an Employee receives weekly worker's compensation payment
and subsequently such payment is reduced, such reduction will not increase the
liability of the Employer to increase the amount of accident pay in respect of that injury,
and

provided that where an Employee receives accident pay and such pay is payable for
incapacity for part of a week, the amount shall be a direct pro rata.

"Injury” shall be given the same meaning and application as applying under the AC Act and
no injury shall result in the application of accident pay unless an entitlement exists under the

"Worker's compensation" means compensation paid to the Employee by or on behalf of the
Victorian WorkCover Authority in respect of an injury pursuant to the AC Act.
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43.2

43.3

43.4

43.5

43.6

Qualifications for Payment

(a) Always subject to the terms of this clause, an Employee covered by this Agreement shall,
upon receiving payment of worker's compensation and continuing to receive such payment in
respect of a weekly incapacity within the meaning of the AC Act, be paid accident pay by the
Employer, provided that accident pay shall only be payable to an Employee whilst such
Employee remains in the employment of the Employer and then only for such period as he/she
receives a weekly payment under the Act.

{b) In order to qualify for the continuance of accident pay on termination an Employee shall if
required provide evidence to the Employer of the continuing payment of weekly worker's
compensation payments.

{c) Accident pay shall not apply to any incapacity occurring during the first two weeks of
employment unless such incapacity continues beyond the first two weeks and then, subject to
clause 43.2(f) and to the maximum period of payment prescribed in this clause, accident pay
shall apply only to the period of incapacity after the first two weeks.

(d) Provided that as to industrial diseases contracted by a gradual process or injuries subject to
recurrence, aggravation or acceleration (as provided in Section 3 of the AC Act) such injuries
or diseases shall not be subject to accident pay unless the Employee has been employed with
the Employer at the time of the incapacity for a minimum period of one month.

{e) Accident pay shall not apply in respect of any injury during the first five normal working days of
incapacity. '

] Provided however that in the case of an Employee who contracts an infectious disease in the
course of duty and is entitled to receive workers' compensation therefore shall receive
accident pay from the first day of the incapacity.

(g An Employee on engagement may be required to declare all workers compensation claims
made in the previous five years and in the event of false or inaccurate information being
deliberately and knowingly declared the Employer may require the Employee to forfeit his/her
entitlement to accident pay under this clause.

Maximum Period of Payment

The maximum period or aggregate of pericds of accident pay to be made by the Employer shall be a
total of 39 weeks for any one injury as defined clause 43.1(b).

Absences on Other Paid Leave

An Employee shall not be entitled to payment of accident pay in respect of any period of other paid
leave of absence.

Notice of Injury

An Employee upon receiving an injury for which hefshe claims to be entitled to receive accident pay
shall give notice in writing of the said injury to the Employer as soon as reasonably practicable after
the occurrence thereof. Provided that such notice may be given by a representative of the Employee.

Medical Examination

(a) In order to receive entitlement to accident pay an Employee shall conform to the requirements
of the Act as to medical examination.

(b) Where in accordance with the AC Act a medical referee gives a certificate as to the condition

of the Employee and his/her fitness for work or specifies work for which the Employee is fit and
such work is made available by the Employer and refused by the Employee ar the Employee
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43.7

43.8

43.9

43.10

43.11

fails to commence the work, accident pay shall cease from the date of such refusal or failure to
commence the work.

Cessation of Weekly Payments

Where there is a cessation or redemption of weekly compensation payments under the Act the
Employer's liability to pay accident pay shall cease as from the date of such cessation or redemption.

Civil Damages Claims

(a)

(b)

()

An Employee receiving or who has received accident pay shall advise the Employer of any
action he/she may institute or any claim hefshe may make for damages. Further the Employee
shall, if requested, provide an authority fo the Employer entitling the Employer to a charge
upon any money payable pursuant to any judgement or settlement on that injury.

Where an Employee obtains a judgement or settlement for damages in respect of an injury for
which hefshe has received accident pay. the Employer's liability to pay accident pay shali
cease from the date of such judgement or settlement; provided that if the judgement or
settlement for damages is not reduced either in whole or part by the amount of accident pay
made by the Employer, the Employee shall pay to his/her Employer any amount of accident
pay already received in respect of that injury by which the judgement or settlement has not
been so reduced.

Where an Employee obtains a judgement or settlement for damage against a person other
than the Employer in respect of an injury for which he/she has received accident pay, the
Employer's liability to pay accident pay shall cease from the date of such judgement or
settlement; provided that if the judgement or settlement for damages is not reduced either in
whole or part by the amount of accident pay made by the Employer, the Employee shall pay to
his/her Employer any amount of accident pay already received in respect of that injury by
which judgement or settlement has not been so reduced.

Insurance against Liability

Nothing in this Agreement shall require the Employer to insure against histher liability for accident pay.

Variations in Compensation Rates

Any changes in compensation rates under the Act shall not increase the amount of accident pay
above the amount that would have been payabie had the rates of compensation remained unchanged.

Death of an Employee

All rights to accident pay shall cease on the death of an Employee.

34



Enterprise agreement signature page

Signed by employee representative:
Signature

' :;d £ (f,% /Kj&w’{;" ‘ﬁ"ﬁh

Full name of Signatory (please print)

DALIBOR SAULH

Address of Signatory

265 FARADAY STREET
CARLTOG,, 305%

Position

Il //9,@37 e

Date

/2 105 12014

Signed for the employer:
Signature

-~

./.

Full name of Signatory (please print)

ALBRERTITE MMARC/oNy <SAV/L (=

Address of Signatory

265 FARLADAw ST
CRSCLrre, 3053

Position

EXEcCcciriveE DiPecTDR

Date
121 & 12014

35



APPENDIXA LONG SERVICE L.LEAVE

1.1

1.2

1.3

1.4

2.1

22

2.3

Entitlement

An Employee shall be entitled to long service leave with pay, in respect of continuous service with one
and the same Employer which for the purposes of this clause includes service with the Employer or
service with a Public Health Institution.

An Employee shall have the following entitlement to long service leave:

{a) On the completion by the Employee of ten years' continuous service - four month's (17.33
weeks) long service leave and thereafter an additional two month's (8.665 weeks) long service
leave on the completion of each additional five years’ service.

(b} In addition, in the case of an Employee who has completed more than ten years' service and
whose employment is terminated otherwise than by the death of the Employee, an amount of
long service leave equal to 1/30th of the period of their service since the last accrual of
entitlement to long service leave under clause 1.1 herein.

Service with a Public Health Institution shall only be recognised by the Employer if the Employee has
within 3 months of commencing employment with the Employer or during the peried of employment
with the Employer, whichever is the lesser, has provided the Employer with written notice of the
Employee's service with a Public Health [nstitution subject to clause 2.3(g) herein.

Whilst the Employer wifl recognise service with a Public Health Institution as provided by this clause,
no payment or grant for the taking of long service leave will be made for any period of service with a
Public Health Institution where the Employee was entitied to receive payment in lieu of any
outstanding long service leave with that Public Health Institution upon the employment ending
{irrespective of taking up employment with the Employer).

Service entitling to leave

When calculating the aggregate of service for calculating the entitlement to leave any period of
employment with any one of the said Public Health institution of less than six months’ duration shall be
disregarded.

Where a business is transferred from the Employer (the transferrer) to another employer (the
transferee), an Employee who worked with the transmitier and who continues in the service of the
transferee, shall be entitled to count his or her service with the transmitter as service with the
transferee for the purposes of this clause,

For the purposes of this clause service shall be deemed to be continuous notwithstanding:

(a) the taking of any annual ieave or long service leave,

(b) any absence from work of not more than ten working days in any one year on account of
iliness or injury or if applicable such longer period as provided in clause 35 (Personal leave);

{c) any interruption or ending of the employment by the Employer if the interruption or ending is
made with the intention of avoiding obligations in respect of long service leave or annual leave;

{d) any absence on account of injury arising out of or in the course of the empiloyment of the
Employee for a period during which payment is made under clause 43 {Accident pay);

(e) any leave of absence of the Employee where the absence is authorised in advance in writing
by the Employer to be counted as service,

(f any interruption arising directly or indirectly from an industrial dispute;
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24

2.5

26

4.1

4.2

(@) any period of absence from employment between the engagement with one of Public Health
Institution and either:

(i) another, or

(i) re-engagement with the same Public Health Institution provided it is less than the
Employee's allowable period of absence from employment. An Employee's allowable
period of absence from employment shall be five weeks in addition to the total period
of paid annual and/or sick leave, which the Employee actually receives on termination
or for which he or she is paid in lieu,

{h) the dismissal of an Employee, but only if the Employee is re-employed within a period not
exceeding two months after the dismissal;

(i any absence from work of an Employee for a period not exceeding twelve months in respect of
any parental leave;

1) any other absence of an Employee by leave of the Employer, or on account of injury arising
out of or in the course of his or her employment not covered by clause 2.3(d) herein,

(k) any absence from work of an Employee from work for a period not exceeding twelve months in
respect of clause 41 (Career Break).

In calculating the period of continuous service of any Employee, any interruption or absence of a kind
mentioned in clauses 2.3(a) to 2.3(e) herein shall be counted as part of the period of their service, but
any interruption or absence of a kind mentioned in clauses 2.3(f) to 2.3(k) herein shall not be counted
as part of the period of service unless it is so authorised in writing by the Employer

The onus of providing a sufficient aggregate of service to support a claim for any long service leave
entitlement shall at all times rest upon the Employee concérned.

The Empioyer shall keep or cause to be kept a iong service record for each Employee, containing
particulars of service, leave taken and payments made.

Payment in lieu of long service leave on the death of an Employee

Where an Employee who has completed at least ten years' service dies while still in the employ of the
Employer, the Employer shall pay to such Employee's personal representative a sum equal to the pay
of such Employee for one thirtieth of the period of the Employee's continuous service in respect of
which leave has not been allowed or payment made immediately, prior to the death of the Employee.

Payment for period of leave

Payment to an Employee in respect of long service leave shall be made in one of the following ways:

(a) in full in advance when the Employee commences his or her leave; or

{b) at the same time as payment would have been made if the Employee had remained on duty;
in which case payment shall be made by electronic transfer, or other means, directly into a
nominated bank or like account, or if the Employee in writing so requires, be made by cheque
posted to a specified address; or

{c) in any other way agreed between the Employer and the Employee.

Where the employment of an Employee is for any reason terminated before the Employee takes any

long service leave to which he or she is entitled, or where any long service |leave accrues to an

Employee pursuant to clause 1.2 herein, the Employee shall, subject to the provisions of clause 4.3
herein, be entitied to pay in respect of such leave as at the date of termination of employment.
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4.3

44

5.1

52

5.3

8.

Employment with a Public Heaith Institution

{a) Except where the Employee gives the Employer notice in writing that the Employee has been
employed by a Public Health Institution, the Employer shall make payment in respect of such
leave at the expiry of the Employee's aliowable period of absence from employment.

(b} - Where the Employee gives the Employer notice in writing that the Employee has been
employed by a Public Health Institution the Employer is no longer required to make payment to
the Employee in respect of such leave.

Where an increase occurs in the ordinary time rate of pay during any period of long service leave

taken by the Employee, the Employee shall be entitled to receive payment of the amount of any
increase in pay at the completion of such leave.

Taking of leave

When an Employee becomes entitled to long service leave such leave shall be granted by the
Employer within six months from the date of the entitlement, but the taking of such leave may be
posiponed o such a date as is mutually agreed.

Any long service leave shall be inclusive of any public holiday or accrued day off occurring during the
period when leave is taken.

If the Employer and an Employee so agree:

(a) the first four months long service leave to which an Employee becomes entitled under this
Agreement may be taken in a single period or in muitiple weekly periods; and

{b) any subsequent period of long service leave to which the Employee becomes entitled may be
taken in a single period or in mulitiple weekly periods;

(c) by mutual agreement the Employee may take long service leave at double the pay over half of
the time, or take double the long service leave period at half the pay;

(ch by mutual agreement the Employee may be paid out the first four months of long service leave

and / or any subsequent period of long service leave to which the Employee becomes entitled
under this Agreement in lieu of the Employee taking the leave.

Definitions

For the purposes of this Appendix the following definitions apply:

6.1

6.2

6.3

6.4

‘Pay” means remuneration for an Employee's normal weekly hours of work calculated at the
Employee's ordinary time rate of pay provided in clause 21 of this Agreement ai the time the leave is
taken or (if the Employee dies before the completion of leave so taken) as at the time of his or her
death, and shall include the amount of any increase to the Employee's ordinary time rate of pay which
occurred during the period of leave as from the date such increase operates.

“‘Month” shall mean a calendar month.

"Public Health Institution" means a Victorian Public Hospital or community health service
established under the Health Services Act 1988 (Vic) or its successor.

“Transfer of business” means a transfer of business within the meaning of the FW Act, and transfer
and transferred have a corresponding interpretation.
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APPENDIXB PARENTAL LEAVE

Subject to the terms of this Appendix, Employees are entitled to maternity, partner and adoption leave and to
work pari-time in connection with the birth or adoption of & child.

1. Definitions

For the purposes of this Appendix:

(a)

(b)

(h)

(M

0

"Child" means:

{i) for the purposes of Maternity Leave and Partner Leave, a child of the Employee under
the age of one year;

(i) for the purposes of Adoption Leave, a person under the age of five years who is placed
with the Employee for the purposes of adoption, other than a child or step-child of the
Employee or of the spouse of the Employee or a child whe has previously lived
centinuously with the Employee for a period of six months or more.

"Continuous service" means service under an unbroken contract of employment and
includes:

(i) any period of leave taken in accordance with this clause;
(ii} any period of part-time employment worked in accordance with this clause; or
{iii) any period of leave or absence authorised by the Employer or by the agreement.

An "Eligible Casual Employee" is an Employee who has been engaged on a regular and
consistent basis for at least 12 months and has an expectation of ongoing employment as
defined in the FW Act.

"Employee” includes full time and pari-fime Employees but does not include an Employee
engaged upon casual work unless they meet the definition of an 'Eligible Casual Employee'.

"Female Employee” means an employed female who is pregnant or is caring for a child she
has borne or a child who has been placed with her for adoption purposes.

"Former position" means the position held by an Employee immediately before proceeding
on parental leave or a period of part-time employment immediately preceding a period of
parental leave, whichever first occurs or, if such pasition no longer exists but there are other
positions available for which the Employee is qualified and the duties of which he or she is
capable of performing, a position as nearly comparable in status and pay to that of the position
first mentioned in this definition.

“Maternity Leave" means leave of the type provided for in clause 2 herein (and includes
special maternity leave).

"Partner' means an employee who is caring for a child born of hisfher spouse or a child
placed with the Employee for adoption purposes.

"Partner leave" means leave of the type provided for in clause 3 herein whether prescribed in
an award or otherwise.

“Primary care-giver" means a person who assumes the principal role of providing care and
attention to a child.
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(k) "Relative adoption" occurs where a child, as defined, is adopted by a grandparent, brother,
sister, aunt or uncie (whether of the whole blood or half blood or by marriage.)

() "Spouse” includes a partner (including a same sex partner), de facto or a former spouse.

Maternity Leave
Nature of Leave

(a) Maternity leave is unpaid leave except that it will attract a payment of up to 10 weeks ordinary
pay in accordance with the conditions prescribed in this clause.

(b} Payment made in accordance with this Appendix shall be made at the commencement of
leave or, if requested by the Employee, by 5 fortnightly wage payments.

Eligibility for Maternity Leave

(a) An Employee who becomes pregnant, upon production to .the Employer of the certificate
required under clause 2.3 herein, shall be entitled to a period of up to 52 weeks maternity
leave.

(b Subject to clauses 2.5 and 2.8 herein the period of matemnity leave shall be unbroken and
shall, Immediately following confinement, include a period of six weeks compulsory ieave.

(c) The Employee must have had at least 12 months continuous service with that Employer
immediately preceding the date upon which she proceeds upen such leave.

Certification
At the time specified in clause 2.4 herein, the Employee must produce to the Employer:

(a) a certificate from a registered medical practitioner stating that she is pregnant and the
expected date of confinement; and

(b} a statutory declaration stating particulars of any period of partner leave sought or taken by her
spouse and that for the period of maternity leave she will not engage in any conduct
inconsistent with her contract of employment.

Notice Requirements

(a) An Employee shall, not less than ten weeks prior fo the presumed date of confinement,
produce to her Employer the certificate referred to in clause 2.3 herein.

{b) An Employee shall give not less than four weeks notice in writing to her Employer of the date
upon which she proposes to commence maternity leave stating the period of leave to be taken
and shall, at the same time, produce for her Employer the statutory declaration referred to in
clause 2.3(b) herein.

(c) An Employer by not less than 14 days notice in writing to the Employee may require her to
commence maternity leave at any time within the six weeks prior to her presumed date of
confinement.

() An Employee shall not be in breach of this clause as a consequence of failure to save the

stipulated period of notice in accordance with clause 2.4(b) herein if such failure is occasioned
by the confinement occurring earlier than the presumed date.
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Transfer to a Safe Job

(a)

Where, in the opinion of a registered medical practitioner, iliness or risk arising out of the
pregnancy or hazards connected with the work assigned to the Employee make it inadvisable
for the Employee to continue at her present work, the Employee shall, if the Employer deems it
practicable, be transferred to a safe job at the rate and on the conditions attaching to that job
until the commencement of maternity leave.

If the transfer to a safe job is not practicable, the Employee may, or the Employer may require
the Employee to, take paid leave for such period as is certified necessary by a registered
medical practitioner. Such leave shall be in addition to any other leave entitlements held by the
Employee.

Variation of Period of Maternity Leave

(a)

(b)

Provided the maximum period of maternity leave does not exceed the period to which the
Employee is entitled under clause 2.2 herein:

(i} the period of maternity leave may be lengthened once only by the Employee giving not
less than 14 days notice in writing stating the period by which the leave is to be
lengthened; and

(i) the period may be further lengthened by agreement between the Employer and the
Employse.

The period of maternity leave may, with the consent of the Employer, be shortened by the
Employee giving not less than 14 days notice in writing stating the period by which the [eave is
to be shortened.

Cancellation of Maternity Leave

(@)

(b)

Maternity leave, applied for but not commenced, shall be cancelied when the pregnancy of an
Employee terminates cther than by the birth of a living child.

Where the pregnancy of an Employee then on maternity leave terminates other than by the
birth of a living child, it shall be the right of the Employee to resume work at a time nominated
by the Employer which shall not exceed four weeks from the date of notice in writing by the
Employee to the Employer that she desires to resume work.

Special Maternity Leave and Sick Leave

(a)

Where the pregnancy of an Employee not then on maternity leave terminates after 28 weeks
other than by the birth of a living child then:

0] she shall be entitled to such period of unpaid leave (to be known as special maternity
leave) as a registered medical practitioner certifies as necessary before her return to
work; or

{ii) for iliness ofher than the normal consequences of confinement she shall be entitied,
either in lieu of or in addition to special maternity leave, to such paid sick leave as to
which she is then entitled and which a registered medical practitioner certifies as
necessary before her return to work.

Where an Employee not then on maternity leave suffers illness related to her pregnancy she
may take such paid sick leave as to which she is then entitled and such further unpaid leave
(to be known as special maternity leave) as a registered practitioner certifies as necessary
before her return to work, provided that the aggregate of paid sick leave, special maternity
leave and maternity leave shall not exceed the period to which the Employee is entitled under
clause 2.2 herein.
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(€)

For the purposes of clauses 2.9, 2.10 and 2.11 herein, maternity leave shall include special
maternity leave.

An Employee returning to work after the completion of a period of leave taken pursuant to this
paragraph shall be entitled to the position which she held immediately before proceeding on
such leave or, in the case of an Employee who was transferred to a safe job pursuant to
clause 2.5 herein, to the position she held immediately before such transfer.

Where such position no longer exists but there are other positions available which the
Employee is qualified for and is capable of performing she shall be entitled to a position as
nearly comparable in status and pay to that of her former position.

Maternity Leave and Other Leave Entitlements

(a)

(b)

(c)

Provided the aggregate of any leave, including leave taken under this sub-clause, does not
exceed the period to which the Empioyee is entitled under clause 2.2 herein, an Employee
may, in lieu of or in addition to maternity leave, take any ADQO's annual leave or long service
leave or any part there of to which she is entitled.

Paid sick leave or other paid authorised agreement absences {excluding annual leave or long
service leave) shall not break the continuity of service of an Employee but shall not be taken
into account in calculating the period of service for any purpose of any relevant award or
agreement.

Absence on maternity leave shail not break the continuity of service of an Employee but shalll
not be taken into account in calculating the period of service for any purpose of any relevant
award or agreement.

Termination of Employment

(@)

(b)

An Employee on maternity leave may terminate her employment at any time during the period
of leave by notice given in accordance with this Agreement.

The Employer shall not terminate the employment of an Employee on the ground of her
pregnancy or of her absence on maternity leave, but ctherwise the rights of the Employer in
relation to termination of employment are not hereby, affected.

Return to Work After Maternity Leave

(@)

(©

An Employee shall confirm her intention of returning to work by notice in writing to the
Employer given not less than four weeks prior to the expiration of her period of maternity
lsave.

An Employee, upon returning to work after maternity leave or the expiration of the notice
required by clause 2.11(a) herein, shall be entitled to the position which she held immediately
before proceeding on maternity leave or, in the case of an Employee who was transferred to a
safe job pursuant to clause 2.5 herein, to the position which she held immediately before such
transfer or in relation to an Emptoyee who has worked part-time during the pregnancy the
position she held immediately before commencing such part-time work.

Where such position no longer exists but there are other positions available which the
Employee is qualified for, and is capable of performing, she shall be entitled to a position as
nearly comparable in status and pay to that of her former position.

Replacement Employees

CY

A replacement Employee is an Employee specifically engaged as a result of an Employee
proceeding on maternity leave.
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(b} Before an Employer engages a replacement Employee, the Employer shall inform that person
of the temporary nature of the employment and of the rights of the Employee who is being
replaced.

{c) Before an Employer engages a person to replace an Employee temporarily promoted or
transferred in order to replace an Employee exercising her rights under this clause the
Employer shall inform that person of the temporary nature of the promotion or transfer and of
the rights of the Employee who is being replaced.

(d) Nothing in this clause shall be construed as requiring an Employer to engage a replacement
Employee.

Partner Leave
Nature of Leave

Partner leave is unpaid leave except that it will atiract a payment of up to 3 weeks week’s ordinary pay
in accordance with the conditions prescribed in this clause. This paid leave may comprise 1 week at
the time of confinement of the Employee’s spouse in accordance with clause 3.2{(a) herein.

Eligibility for Partner Leave

(a) An Employee, upon production to the Employer of the certificate required by clause 3.3 herein,
shall be entitled to up to two periods of partner leave, the total of which shall not exceed 52
weeks unless the total period of Isave includes a period of annual leave, in the following
circumstances:

(i) a period of up tc 8 weeks, which may include 1 week at the time of confinement of his
or her spouse, the remainder may be taken at the time of birth. The leave taken at
confinement may be taken non-consecutively within the remaining period.

(i) a further unbroken period of up to 49 weeks in order to be the primary care-giver of a
child provided that such leave shall not extend beyond the child's first birthday unless
the total period of leave includes a period of annual leave.

(b) The Empioyee must have had at least 12 months continuous service with the Employer
immediately preceding the date upon which the Employee proceeds upon either period of
lsave.

Certification

At the time specified in clause 3.4 herein, the Employee must produce to the Employer:

(a) a certificate from a registered medical practitioner which names his or her spouse, states that
she is pregnant and the expected date of confinement or states the date on which the kirth
took place;

(b) in relation to any period to be taken under clause 3.2(a){ii} herein (long partner leave), a
statutory declaration stating:

(i) the Employee will take that period of long partner leave to become the primary care-
giver of a child;

(i) particulars of any period of maternity leave sought or taken by his or her spouse
(including evidence of the paid portion of such leave); and

iii) for the period of pariner leave the Employee will not engage in any conduct
inconsistent with their contract of employment.
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Notice Requirements

(a) The Empioyee. shall, not less than ten weeks prior to each proposed period of leave, give the
Employer notice in writing stating the dates on which he or she proposes to start and finish the
period or periods of leave and produce the certificate and statutory declaration required in
clause 3.3 herein.

&) The Employee shall not be in breach of this paragraph as a consequence of failure to give the
notice required in clause 3.4{a) herein if such failure is due to:

(i) the birth occurring earlier than the expected date or
(i) the death of the mother of the child; or
(iii} other compelling circumstances.

() The Employee shall immediately notify the Employer of any change in the information provided
pursuant to clause 3.3 herein.

Variation of Period of Partner Leave

(a) Provided the maximum period of partner leave does not exceed the period to which the
Employee is entitled under clause 3.2 herein:

i the period of partner leave provided by clause 3.2(a) herein may be lengthened and
once only by the Employee giving not less than 14 days notice in writing stating the
period by which the leave to be lengthened,

(i) the period may be further lengthened by agresment between the Employer and the
Employee.

{b) The period of partner leave taken under clause 3.2(b) herein may, with the consent to the
Employer, be shortened by the Employee giving not less than 14 days notice in writing stating
the period by which the leave is to be shortened.

Cancellation of Partner Leave

Partner leave, applied for under clause 3.2 herein, but not commenced, shall be cancelled when the
pregnancy of the Employee's spouse terminates other than by the birth of a living child.

Partner Leave and Other Leave Entitlements

(@) Provided the aggregate of any leave, including leave taken under this clause, does not exceed
the period to which the Employee is entitied under clause 3.2 herein, an Employee may, in lieu
of or in conjunction with partner leave, take any annual leave or long service leave or any part
thereof to which the Employee is entitled.

{b) Paid sick leave or other paid authorised absences under this Agreement (excluding annual
leave or long service leave) shall not be available to an Employee during his or her absence
on partner leave.

Effect of Partner Leave on Employment

Subject to this sub-clause, notwithstanding any agreement or other provision to the contrary absence

on partner leave shall not break the continuity of service of an Employee but shall not be taken into
account in calculating the period of service for any purpose of any relevant award or agreement.
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Termination of Employment

(@)

(b)

An Employee on partner leave may terminate their employment at any time during the period
of leave by notice give in accordance with this agreement.

An Employer shall not terminate the employment of an Employee on the ground of his or her
absence on partner leave, but otherwise the rights of an Employer in relation to termination of
employment are not hereby affected.

Return to Work After Partner Leave

(@)

()

An Employee shall confirm their intention of returning to work by notice in writing to the
Employer given not less than four weeks prior to the expiration of the period of partner leave
provided by clause 3.2(a) herein.

An Employee, upon returning to work after partner ieave or the expiration of the notice
reguired by clause 3.4(a) herein shall be entitled to the position which he or she held
immediately before proceeding on partner leave, or in relation to an Employee who has
worked part-time under this clause to the position he or she held immediately before
commencing such part-time work.

Where such position no longer exists but there are other positions available which the
Employee is qualified for and is capable of performing, he or she shall be entitled to a position
as nearly comparable in status and pay fo that of his or her former position.

Replacement Employees

(@)

(b)

(€}

(d)

A replacement Employee is an Employee specifically engaged as a result of an Employee
proceeding on partner leave.

Before an Employer engages a replacement Employee the Employer shall inform that person
of the temporary nature of the employment and of the rights of the Employee who is being
replaced.

Before an Employer engages a person to replace an Employee temporarily promoted or
transferred in order to replace an Employee exercising his or her rights under this sub-clause,
the Employer shall inform that person of the temporary nature of the promotion or transfer and
of the nights of the Employee who is being replaced.

Nothing in this sub-clause shali be construed as requiring an Employer fo engage a
replacement Employee.

Adoption Leave

Nature of Leave

Adoption leave is unpaid leave except that it will attract a payment of up to 10 weeks’ ordinary pay for
the Primary Care Giver and 3 weeks' ordinary pay for the non-FPrimary Care Giver.

Eligibility

(@)

An Employee, upon production to the Employer of the documentation required by clause 4.3
herein shall be entitled to one or two periods of adoption leave, the total of which shall not
exceed 52 weeks, in the following circumstances:

(i) an unbroken period of up to three weeks at the time of placement of the child,

{ii} an unbroken period of up to 52 weeks from the time of its placement in order to be the
primary care-giver of a child. This leave shalli not extend beyond one year after the
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{b)

placement of the child. This entitlement of up to 52 weeks shall be reduced by any
period of leave taken pursuant to clause 4.2(a)(i) herein.

The Employee must have had at least 12 months continuous service with the Employer
immediately preceding the date upon which he or she proceeds upon such leave in either
case.

Certification

(@)

Notice

(a)

()

(d)

Before taking adoption leave the Employee must produce to the Employer:

(i A statement from an adoption agency or other appropriate body of the presumed date
of placement of the child with the Employee for adoption purposes; or

(ii) A statement from the appropriate government authority confirming that the Employee
is to have custody of the child pending application for an adoption order.

In relation to any period to be taken under clause 4.2(a)(il} herein, a statutory declaration
stating:

(i) the Employee is seeking adoption leave to become the primary care-giver or is the
partner of a primary care giver of the child;

(i} particulars of any pericd of adoption leave sought or taken by the Employee's spouse;
and

(i) for the period of adoption leave the Employee will not engage in any conduct

inconsistent with his or her contract of employment.
Requirements

Upon raceiving notice of approval for adoption purposes, an Employee shall notify the
Employer of such approval and within two months of such approval shall further notify the
Employer of the period or periods of adoption leave the Employee proposes to take. In the
case of a relative adoption the Employee shall notify as aforesaid upon deciding to take a child
into custody pending an application for an adoption order.

An Employee who commences employment with an Employer after the date of approval for
adoption purposes shall notify the Employer thereof upon commencing employment and of the
period or pericds of adoption leave which the Employee proposes to take.

An Employee shall as soon as the Employee is aware of the presumed date of placement of a
child for adeption purposes, but no later the 14 days before such placement, give notice in
writing to the Employer of such date, and of the date of the commencement of any period of
leave to be taken under clause 4.2(a) herein.

An Employee shall, ten weeks before the proposed date of commencing any ieave to be taken
under clause 4.2(a)(ii) herein, give notice in writing to the Employer of the date of commencing
leave and the period of leave to be taken.

An Employee shall not be in breach of this sub-clause, as a consequence of failure to give the
stipulated period of nofice in accordance with clauses 4.4(c) or 4.4(d) herein it such failure is
occasioned by the reguirement of an adoption agency to accept earlier or tater placement of a
child, the dsath of the spouse or other compelling circumstances.

Variation of Period of Adoption Leave

(a)

Provided the maximum period of adoption leave does not exceed the period to which the
Employee is entitled under clause 4.2 herein:
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{i) the period of leave taken under clause 4.2(a)(ii) herein may be lengthened once only
by the Employee giving not less than 14 days nctice in writing stating the period by
which the leave is {0 be lengthened,

(i) the period may be further fengthened by agreement between the Employer and the
Employee.

(b) The period of adoption leave taken under clause 4.2(a)(ii) herein may, with the consent of the
Employer, be shortened by the Employee giving not less than 14 days notice in writing stating
the period by which the leave is to be shortened.

Cancellation of Adoption Leave

(a) Adoption leave, applied for but not commenced, shall be cancelled should the placement of
the chiid not proceed.

(b) Where the placement of a child for adoption purposes with an Employee then on adoption
leave does not proceed or continue, the Employee shall notify the Employer forthwith and the
Employer shall nominate a time not exceeding four weeks from receipt of notification for the
Employee's resumption of work.

Special Leave

The Employer shall grant to any Employee who is seeking to adopt a child, such unpaid leave not
exceeding two days, as is required by the Employee to attend any compulsory interviews or
examinations as are necessary as part of the adoption procedure. Where paid leave is available to the
Employee the Employer may require the Employee to take such leave in lisu of special leave.

Adoption Leave and Other Entitlements

(@) Provided the aggregate of any leave, including leave taken under this sub-clause, does not
exceed the period to which the Employee is entitled under clause 4.2 herein, an Employee
may, in lieu of or in addition to adoption leave, take any ADO’s annual leave or long service
leave or any part thereof to which he or she is entitled.

(b) Paid sick leave or other paid authorised absences under this Agreement (exciuding annual
leave or long service leave) shall not be available to an Employee during the Employee's
absence on adoption leave.

Effect of Adoption Leave on Employment

Subject to this sub-clause, notwithstanding any agreement or other provision to the contrary, absence

on adoption leave shall not break the continuity of service of an Employee but shall not be taken into

account in calculating the period of service for any purpose of any relevant award or agreement.

Termination of Employment

{a) An Employee on adoption leave may terminate the employment at any time during the period
of leave by notice given in accordance with this Agreement.

(b) An Employer shall not terminate the employment of an Empioyee on the ground of the
Employes's application to adopt a child or absence on adoption leave, but otherwise the rights
of an Employer in relation to termination of employment are not hereby affected.

Return to Work After Adoption Leave

(a) An Employee shall confirm the intention of returning to work by notice in writing to the

Employer given not less than four weeks prior to the expiration of adoption leave provided by
clause 4.2(a)(ii) herein.
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(©)

An Employee, upon returning to work after adoption leave shall be entitied to the position held
immediately before proceeding on such leave or in relation to an Employee who has worked
part-time under this clause the position held immediately before commencing such part-time
work.

Where such position neo longer exists but there are other positions available which the
Employee is qualified for and is capable of performing, the Employee shall be entitled to a
position as nearly comparable in status and pay to that of the Empioyee's former position.

Replacement Employees

(a)

(b)

(©

(d)

A replacement Employee is an Employee specifically engaged as a result of an Employee
proceeding on adoption leave.

Before an Employer engages a replacement Employee the Employer shall inform that person
of the temporary nature of the employment and of the rights of the Empioyee who is being
replaced.

Before an Employer engages a person to replace an Employee temporarily promoted or
transferred in order to replace an Employee exercising rights under this sub-clause, the
Employer shall inform, that person of the temporary, nature of the promotion or iransfer and of
the rights of the Employee who is being replaced.

Nothing in this sub-clause shall he construed as requiring an Empioyer to engage a
replacement Employee

Part-Time Work

Entitlement

With the agreement of the Employer:

(a)

(b)

(d)

A Partner may work part-time in one or more periods at any time from the date of birth of the
child until its second birthday or, in relation to adoption, from the date of placement of the child
until the second anniversary of the placement.

A female Employee may work pari-time in one or more periods while she is pregnant where
part-time employment is, because of the pregnancy necessary or desirable.

A female Employee may work part-time in one or more periods at any time from the seventh
week after the date of birth of the child until its second birthday.

In relation to adoption, the Employee who is the Primary Care Giver may work part-time in one
or more periods at any time from the date of the placement of the child until the second
anniversary of that date,

Return to Former Position

(@)

(b)

An Employee who has had at ieast 12 months continuous service with an Employer
immediately before commencing part-time employment after the birth or placement of a child
has, at the expiration of the period of such part-time employment or the first period, if there is
more than ong, the right to return to his or her former position.

Nothing in clause 5.2(a) herein shall prevent the Employer from permitting the Employee to

return to his or her former position after a second or subsequent period of part-time
employment.
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Effect of Part-Time Employment on Continuous Service

Commencement on part-time work under this clause, and return from part-time work to fuil-time work
under this clause, shall not break the continuity of service or employment.

Pro-rata Entitlements

Subject to the provisions of this sub-clause and the matters agreed to in accordance with clause 5.7
herein, part-time employment shall be in accordance with the provisions of this agreement.

Transitional Arrangements - Annual Leave

{a) An Employee working part-time under this sub-clause shall be paid for and take any leave
accrued in respect of a period of fuli-time employment, in such periods and manner as
specified in the annual leave provisions of this agreement, as if the Employee were working
full-time in the class of work the Employee was performing as a full-time Employee
immediately, before commencing part-time work under this sub-clause.

(b} A full-time Employee shall be paid for and take any annual leave accrued in respect of a
period of part-time employment under this sub-clause, in such periods and manner as
specified in this the Employee were working part-time in the class of work the Employee was
agreement, as performing as a pari-time Employee immediately before resuming full-time
work.

{c) Provided that, by agreement beiween the Employer and the Employee, the period over which
the leave is taken may be shortened fo the extent necessary for the Employee to receive pay
at the Employee's current full-time rate.

Transition Arrangements - Sick Leave

An Employee working part-time under this sub-clause shail have sick leave entitiements which have

accrued under this agreement (including any entitlement accrued in respect of previous full-time

employment) converted into hours. When this entitlement is used, whether as a part-time Employee or
as a full-time Employee, it shall be debited from the ordinary hours that the Employee would have
worked during the period of absence.

Part-time Work Agreement

(2) Before commencing a period of part-time employment under this sub-clause the Employee
and the Employer shall agree:

(i) that the Employee may work part-time,

(i) upon the hours to be worked by the Employee, the days upon which they will work and
commencing times for the work

(iii) upon the classification applying to the work to be performed, and
(iv) upon the period of part-time employment.

{b) The terms of this agreement may be varied by consent.

{c) The terms of this agreement or any variation to it shall be reduced to writing and retained by
the Employer. A copy of the agreement and any variation fo it shall be provided to the

Employee by the Employer.

{d) The terms of this agreement shall apply to the part-time employment.
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Termination of Employment

(a) The employment of a part-time Employee under this clause may be terminated in accordance
with the provisions of this agreement but may not be terminated by the Employer because the
Employee has exercised or proposes to exercise any rights arising under this clause or has
enjoyed or proposes to enjoy any benefits arising under this clause.

b) Any termination entitlements payable to an Employee whose employment is terminated while
working part-time under this clause, or while working full-time after transferring from part-time
work under this clause, shall be calculated by reference to the full-time rate of pay at the time
of termination and by regarding all service as a full-time Employee as qualifying for a
termination entitlement based on the period of full-time employment and all service as a part-
time Employee on a pro rata basis.

Extension of Hours of Work

An Employer may request, but not require, an Employee working part-time under this clause to work

outside or in excess of the Employee's ordinary hours of duty provided for in accordance with clause

5.7 herein.

Nature of Part-time Work

The work to be perfermed part-time need not be the work performed by the Employee in his or her
former position but shall be work otherwise performed under this agreement.

Inconsistent Agreement Provisions

An Employee may work part-time under this clause notwithstanding any other provision of this
agreement which limits or restricts the circumstances in which pari-time employment may be worked
ar the terms upon which it may be worked including provisions:

{a) limiting the number of Employees who may work part-time;

(b} establishing quotas as to the ratio of part-time to full-time Employees;

{c) prescribed a minimum or maximum number of hours a part-time Employee may work; or

{(d) requiring consultation with, consent of or manitoring by a union; and such provisions do not
apply to part-time work under this clause.

Replacement Employees

() A replacement Employee is an Employee specifically engaged as a result of an Employee
working part-time under this clause.

(b) A replacement Employee may be employed part-time. Subject fo this paragraph, clauses 5.4
to 5.8 and clause 5.11 herein apply to the part-time employment of replacement Employee.

(c) Before an Employer engages a replacement Employee under this paragraph, the Employer
shall inform the person of the temporary nature of the employment and of the rights of the
Employee who is being replaced.

(d) Unbroken service as a replacement Employee shall be treated as continuous service for the
purpeoses of clause 1(b) herein.

(e) Nothing in this sub-clause shall be construed as requiring an Employer to engage a
replacement Employee
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3.1

32

3.3

34

3.5

Ability to salary sacrifice
The Employer agrees to permit all Employees covered by this Agreement, who elect to do so, to
convert part of their gross base remuneration to packaged benefits in accordance with relevant

taxation legislation, regulations and guidelines. Packaging shall not affect the pre package gross
figure for the purposes of superannuation.

Items that may be salary sacrificed

The items available for salary packaging have been agreed upon as follows:

(a) payment of salary sacrificed Superannuation Fund Contributions;

(b) reimbursement of Créche Fees;

(c} reimbursement of House Mortgage or Rental Accommodation expenses;

(ch reimbursement of loan repayments including credit card expenses ({excluding cash
advances/payments),

(e) reimbursement of Education Costs and Fees;
%) reimbursement of Utility and Local Government charges;

(@) such other benefits as agreed.

Costs of salary packaging

It is the intention of the Employer, as far as possible, to retain a salary packaging program for
Employees. If legislative or other changes including but not limited to new rulings by the Australian
Taxation Office ("Other Changes") have the effect of increasing the cost of packaging to the
Employer (in that the Employer is bound by the legisiative change or reasonably considers it must
alter its practices in line with the rulings), then these costs from the first operative date of the
legislative or other change shall either be paid by Employees participating in packaging or Employees
can choose to cease the arrangement.

The administration of remuneration packaging will be outsourced by the Employer. The costs levied by
the packaging provider will be borne by the Employee.

The exercise of the option to participate in salary packaging shall only be at the discretion and
initiative of the Employee.

If, as a result of any legislative or Other Changes where the Employer incurs additional taxation
liability in respect of any remuneration component provided by this Agreement:

(=) the terms of the remuneration package shall be revised forthwith so that the Employer does
not incur an additional net tax liability, or

{b) in the absence of agreement within one month from the date of the legislative or Other Change
becomes operative, the affected remuneration component shall be converted into salary
representing the net cost of the component to the Employer effective immediately from the
date it becomes operative.

As a result of the legislative or Other Changes, the Remuneration Packaging arrangements may be
renegotiated or the parties might vary, alter or delete these arrangements.
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APPENDIXD ENHANCED RETIREMENT PLAN

1.1

1.2

1.3

31

3.2

3.3

3.4

3.5

38

3.7

3.8

4.1

Application for enhanced retirement plan

An Employee may voluntarily make written application to the Employer to enter an Enhanced
Retirement Plan.

The Employer must respond to the application in writing within four weeks.

The Employer must not unreasonably reject the application except on the grounds of reasonable
operational requirements, or ineligibility of the Employee in accordance with clause 2 herein.

Eligibility
Eligible Employees must:
(a) be at least 59 years of age at the commencement of the plan; and

{b) intend to retire 12 months after the commencement of the plan; and

{c) have been employed by the Employer for at least 5 years at the time of commencement of the
plan; and

(d) not be a fixed-term or casual Employee.

Impact on leave

When on the 12 month plan, the Employer must maintain the Employee’s applicable rate of pay,
working hours/week, role, and classification. Leave accruals and service will be continuous.

The Employee will retire at the completion of the twelve-month plan unless, in exceptional
circumstances, the plan is modified by mutual agreement. :

The Employee will take afl accrued annual leave and ADOs, as well that which will accrue, during the
plan year.

Leave taken by the Employee will be taken in a way that is mutually agreed befween the Employee
and Employer. Such agreement, in writing, will be reached within two weeks of commencement of the
plan.

The Employer will make every reasonable effort to accommodate the taking of all annual leave and
ADOs during the period of the plan.

Deviation from the agreed plan should be only in exceptional circumstances (e.g. illness, carer's
leave, parental leave) and the aim of taking all annual leave and ADOs before the end of the plan
should be re-established by appropriate modification of the Leave Plan, or renegotiation of the plan.

Annual leave loading will be paid on all annual leave taken during the period of the plan.

The Employee will not take any long service leave during the period of the plan; otherwise all other
leave is available as per this Agreement.

Retirement

At the completion of the pian year and the retirement of the Employee, the Employee will be paid a
gratuity equivalent to 20% of base annual salary along with any other eligible termination payments.
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4.2 Retired Employees will not be re-employed by the Employer.
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APPENDIXE CLASSIFICATIONS

1.1

1.2

13

14

1.5

1.6

1.7

Definitions
Supervision:

(a) “Close Supervision” means that the Employee receives detaiied instructions on work to be
performed. Tasks are covered by standard procedurss. Deviation from procedures or
unfamiliar situations is referred to higher levels. Work is regularly checked.

(b) “Routine Supervision” means thai the Employee receives broad instructions on work to be
performed, except where new or unusual features require mere specific instructions. Work in
progress is checked intermittently. Guidance on the approach to standard circumstances is
provided in procedures, guidance on the approach to non-standard circumstances is provided
by a supervisor.

(c) “Generat Direction” means that the Employee is provided with direction on the assignments
to be undertaken, with the Employee determining the appropriate use of methods, tasks and
sequences. Performance is checked by assignment completion.

{(d) “Broad Direction” means direction that the Employee is provided in terms of objectives which
may require the planning of staff, time and material resources for their completion. Waork
checks are generally confined to establishing that satisfactory progress is being made.
Performance is measured against objectives.

(e) “Professional Supervision” means that the Employee is subject to the direction, observation
and assessment of tasks and assignments that are of a nature specific to the particular
profession. The supervision is conducted by another Employee of the same profession who is
more senior and/or experienced. Professional Supervision may be provided by way of Close -
Supervision, Routine Supervision, General Direction or Broad Direction.

"Section” means one of Specimen Reception, Histology Laboratory, Molecular Microbiology, Cytology
Laboratory, and Cytclogy Screening Team.

"Teaching" means the broad provision of theory and knowledge to internal andfor external
participants according to an established curriculum. It includes teaching at tertiary institutions.
Training is the narrower imparting of practical skill.

An “QOperational Service Officer” is a person employed as such by the Employer to perform routine
operational tasks of a non-professional, non-supervisory nature. Formal qualifications are not a
requirement. Operational Service Officers include, but are not limited to, Specimen Processing
Officer, Laboratory Assistant, Data Entry Operator, Receptionist and Courier.

An “Administrative Officer” is a person employed as such by the Employer to administer
established organisational procedures and perform related administrative and technical tasks using
defined skills and judgement. The requirement for formal qualifications and experience varies with the
grade and role. Administrative Officers include, but are not limited to, Clerical Supervisor, Human
Resource Assistant, Accounts Officer and Personal Assistant.

A "Medical Laboratory Technician" is an Employee employed as such who holds a relevant
Associate Degree, Advanced Diploma or Diploma of Applied Science, or equivalent.

A "Medical Scientist" is a scientist who holds a relevant Bachelor of Applied Science or Bachelor of
Science, or equivalent; or

(a) who holds a relevant post-graduate degree in science or applied science, or equivalent; or

(")) who is eligible for Graduate Membership of the Australian Institute of Medical Scientists; or
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1.8

1.9

21

2.2

23

(c) who prior to 1 December 1973 held an associate qualification conferred by the (then)
Australian Institute of Medical Technologists.

A "Professional Officer” is a person who holds, as a minimum, a 3 year degree from an Australian
University, or equivalent, where that degree, or subsequent qualification(s), permits entry to a
recognised profession, or the application of knowledge in a professional field, and where the person is
employed in their professional capacity. Professional Officers include, but are not limited to, Health
Information Manager, Business Analyst/Developer, Systems Administrator, Statistician, Research
Officer, Project Officer, Registry Officer, Non-Medical Epidemiologist and Health Geographers.

A “Senior Manager” is a person employed as such by the Employer who holds a tertiary qualification
and who possesses skills or experience in management and who is employed to manage the activities
of a major work area or technical function. Senior Managers have a high level of autonomy, authority

and responsibility. Senior Managers include, but are not limited to, Human Resources Manager,
Finance Manager and Registries Manager.

Operational Service Officer

Grade 1 Operational Service Officer

(a) A Grade 1 Operational Service Officer is an Operational Service Officer appointed to such a
position by the Employer and is an Employee with minimal relevant work experience and/or
who performs basic duties on an on-going basis.

(b) A wage increment applies 1 year after appointment.

{c} An Employee at this level;
(i) works under Close Supervision, either individually or in a team,
(i) works within established routines, methods and procedures;
(iii} has minimal responsibility, accountability or discretion;
{iv) is not required to have previous experience.

Grade 2 Operational Service Officer

{(a) A Grade 2 Operational Service Officer is an Operational Service Officer appointed to such a
position by the Employer and is an Employee with at least 1 year's relevant experience, and/or
whao is performing Grade 2 duties on an on-going basis.

{b) A wage increment applies 1 year after appointment.

(c) An Employee at this level:
(i) works under Routine Supervision either individually or in a team;
(i) prioritises work within established routines, methods and procedures;
(iii) is responsible for work performed with a limited level of accountability or discretion.

Grade 3 Operational Service Officer

(a) A Grade 3 Operational Service Officer is an Operational Service Officer appointed to such a
position by the Employer and who is performing Grade 3 duties on an on-going basis.

(b) A wage increment applies 1 year after appointment.
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3.1

{c) An Employee at this level:
{i works under Routine Supervision either individually or in a team.
(if) prioritises work of a team within established routines, methods and procedures;
(jii) is responsible for work performed with a medium level of accountability or discretion;
Grade 4 Operational Service Officer
(a) A Grade 4 Operational Service Officer is an Operational Service Officer appointed to such a
position by the Employer and is an Employee who is performing Grade 4 duties on an on-
going basis.
{b) A wage increment applies 1 year after appointment.
(c) An Employee at this level:
(i works under Routine Supervision either individually or in a team;
(i} prioritises work of a team within established routines, methods and procedures;
(i) is responsible for work performed with a high level of accountability or discretion;

(iv} possesses sound interpersonal skills;

{v) may require minimum relevant quaiifications at Certificate 3 level, or equivalent.

Administrative Officer
Grade 1 Administrative Officer

(a) A Grade 1 Administrative Officer is an Administrative Officer appointed to such a position by
the Employer.

(b) An annual wage increment applies from years 2 to 4 after appointment.

{c) A Grade 1 Administrative Officer works under Routine Supervision and is supervised against
standards, targets or budgets.

(d) Attributes of a Grade 1 Administrative Officer include:
(i) they are regarded as base grade administrators within a defined activity;

(i) they are required to have knowledge associated with several years experience or
technical training;

(iit) they are required to perform related tasks within a defined area of activity which have
clearly defined objectives;

(iv} they require the ability to obtain the cooperation of others to comply with technical and
administrative arrangements;

(v) they have the ability to provide advice to members of staff or the public consistent with
organisational guidelines;

(vi) They are required to analyse situations or information, clearly and accurately
communicate information, or make recommendations to peers or immediate
supervisors;
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3.2

3.3

(vii) the tasks performed may require the use of a number of accepted methods or
systems. The Employee is required to select the most suitable course of action from a
limited range and effective choice is guided by precedent or rule and can be learned.

Grade 2 Administrative Officer

(a)

(b)
{c)
(d)

A Grade 2 Administrative Officer is an Administrative Officer appointed to such a position by
the Employer.

An annual wage increment applies from years 2 to 4 after appointment.
A Grade 2 Administrative Officer works under Routine Supervision.
Attributes of a Grade 2 Administrative Officer include;

(i) a requirement for technical/administrative training with several years’ experience, or
equivalent work experience;

(i) the ability to coordinate a small work group; or
i) act in a specialist role within a particular technical or defined area; or
(iv) be an experienced operator within a specific activity;

(v) they require supervisory or technical leadership within one or two activities which have
well defined objectives;

{vi) they are required to posses good persuasive skills to obtain the cooperation of others
in the achievement of objectives or for the communication of technical or administrative
information;

{viiy  they have the ability to select the most suitable course of action from a range of
precedures, techniques and methods, aided by rules, guides, procedures or precedent.

Grade 3 Administrative Officer

(a)

(b)
(©

A Grade 3 Administrative Officer is an Administrative Officer who is appointed to such a
position by the Employer.

An annual wage increment applies from years 2 to 4 after appointment.

A Grade 3 Administrative Officer requires a relevant Diploma {(or equivalent) qualification
and/or relevant experience that the Employer deems as sufficient.

A Grade 3 Administrative Officer works under General Direction.

Attributes of a Grade 3 Administrative Officer include:

(i) the ability to supervise a small to medium sized work group (relative to the size of the
organisation), independently organising and overseeing the day-to-day activities of

subordinate staff; or

(i) acting in a specialist role within a particular technical or administrative position and
providing sound technical advice to peers, and to more senior positions; or

(iii) being responsible for a specified activity recognised across the organisation;

(iv) being proficient in the use of established technical or administrative processes through
a number of years experience;
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(v}

(vi)

(vii)

demonstrating supervisory or technical leadership for a distinct activity which may
need to be coordinated with other activities;

being able to obtain cooperation and assistance in the administration of well-defined
activities and/or to influence others in the selection of the most suitable course of
action.

responsibility for recommending or accepting particular actions.

Grade 4 Administrative Officer

(a)
(b)

©

(d)
(e)

A Grade 4 Administrative Officer is an Administrative Officer appointed to such a position by
the Employer.

An annual wage increment applies from years 2 to 4 after appointment.

A Grade 4 Administrative Officer requires a relevant Diploma (or equivalent) qualification
and/or extensive relevant experience that the Employer deems as relevant to meeting the level
of Grade 4.

A Grade 4 Administrative Officer works under General Direction.

The atiributes of a Grade 4 Administrative Officer are:

(i)

(vi)

(vii)

(viii)

()
()

{xi)

the ability to supervise a medium to large sized work group (relative to the size of the
organisation), independently organising and overseeing the day-to-day activities of
subordinate staff; or

the ability to manage a function; or

acting in an experienced specialist role within a particular technical or administrative
discipline;

ability to be accountable for the scheduling and implementation of major work
programs within defined budgets and policy guidelines;

proficiency in the use of broad technical or administrative processes through a number
of years experience in the field;

an understanding and/or leadership across an activity, which may need coordination
with other activities,

considerable persuasive skills are required for successful adoption of operational
schedules and to gain cooperation of the workforce;

the ability to work with broad and diverse parameters and apply judgement in the
selection of appropriate action;

ability to find solutions to manageable problems, guided by precedsnt and practice;

specialists provide authoritative advice to peers and more senior pasitions in the
discipling;

predominantly responsible for actions taken.
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4.1

4.2

5.1

Medical Laboratory Technician
Grade 1 Medical Laboratory Technician

(a) A Grade 1 Medical Laboratory Technician is a Medical Laboratory Technician who is
appointed to such a position by the Employer and performs routine medical laboratory tests
and maintains and operates diagnostic laboratory equipment under the Routine Supervision of
Medical Scientists and/or Pathologists.

(b} Annual wage increments apply from years 2 {o 8 after appeintment.
Grade 2 Medical Laboratory Technician

{a) A Grade 2 Medical Laboratory Technician is a Medical Laboratory Technician appointed to
such a position by the Employer who under General Direction:

(i) performs the duties of a Grade 1 Medical Laboratory Technician; and

i) undertakes responsibilities requiring special knowledge or depth of experience, or a
training role.

(b) Annual wage increments apply fram years 2 o 4 after appoiniment.

Medical Scientist
Grade 1 Medical Scientist

(a) A Grade 1 Medical Scientist is a Medical Scientist appointed to such a position by the
Employer and who, under Routine Professional Supervision of more senior scientific staff,
undertakes laboratory or scientific work.

(b) Annual wage increments apply from years 2 to 7 of experience after qualification.
(c) Provided that;

(i) A Medical Scientist who commences empioyment during the first year of qualification
with a Bachelor of Biomedical Science (Laboratory Medicine) from RMIT University
shall be appointed to Medical Scientist Grade 1, 2™ year of experience after
qualification. Advancement to the classification of Medical Scientist Grade 1, 3" year
of experience after qualification will occur on the 1% day of January in the succeeding
year,

(i) Relevant ‘years of experience since qualification’ is taken into account when
appointing to Grade 1 Medical Scientist (from 1st year of experience after qualification
to 7+ years of experience after qualification).

(iih) Fer the purposes of this clause, the 1st year of experience after qualification shall be
deemed to commence on the 1st day of January in the year following the year during
which the Medical Scientist presented for final examination, which if successful, would
entitle the Medical Scientist to qualification as defined.

(iv) Where a Medical Scientist was required to attend a supplementary examination, such
Medical Scientist shall, if successful, be deemed to have passed the final examination
in the year during which such final examination was held.

(v} Where a Medical Scientist Grade 1, 1st year of experience after qualification

commences employment during the first year after qualification, such Medical Scientist
shall be advanced to the classification Medical Scientist Grade 1, 2nd year of
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{vi)

(vii)

(viii)

experience after qualification, as from the 1st day of January in the next succeeding
year.

A Medical Scientist who holds or is qualified to hold a relevant Bachelor of Science
Honours or Bachelor of Applied Science Honours {(or equivalent) shall be entitled to be
classified as at least a Medical Scientist Grade 1, year 2.

A Medical Scientist whe holds, or is qualified to hold a relevant degree of Master of
Applied Science or Master of Science (or equivalent) shail be entitled to be classified
as at least a Medical Scientist Grade 1, year 3.

A Medical Scientist undertaking the VCS Pathology internai cytology training program
shall be paid as a Medical Scientist Grade 1, year 1, for the duration of the training
program.

5.2 Grade 2 Medical Scientist

(&) A Grade 2 Medical Scientist is a Medical Scientist appointed to such a position by the
Employer and who under General Professional Direction:

(0

(7i)

(iii)

(iv)

supervises one or more Sections (as defined), employing between 1 and 9 Medical
Scientists and/or ancillary staff; or

has at least five years of relevant experience and a relevant higher qualification such
as CT(ASC), or equivalent, and exhibits excellence in their professional skills and/or is
required to apply a level of performance worthy of additional remuneration; or

has at least five years of relevant experience and is engaged on specialised scientific
work or work of a research or developmental nature which is not under the direct
supervision of more senior scientific staff; or

is appointed as deputy to a Grade 3 Medical Scientist.

(b) Annual wage increments apply from years 2 to 4 after appointment.

(B

Provided that a Medical Scientist Grade 1, 7+ years of éxperience after qualification
shall be paid at the Medical Scientist Grade 2, 2™ year rate after appointment.

5.3 Grade 3 Medical Scientist

(a) A Grade 3 Medical Scientist is a Medical Scientist appointed to such a position by the
Employer and who:

U]

(ii)

(i)

under Broad Professional (when available) Direction from more senior staff supervises
one or more Sections (as defined), employing at least 10 Medical Scientists and/or
ancillary staff; or

has been qualified (as defined) for at least ten years and is engaged on specialised
scientific work, Teaching, or work of a research or developmental nature; or

is appointed as a deputy to a Grade 4 Medical Scientist.

(b} Annual wage increments apply from years 2 t¢ 4 after appointment.

54 Grade 4 Medical Scientist

(a) A Grade 4 Medical Scientist is a Medical Scientist who is appointed to such a position by the
Employer and who:
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(i} may receive Broad Direction from a more senior staff member andfor they may be
responsible to the executive; and

(i) is a senior specialist who possesses higher level interpretive and scientific skifls and/or
who is a recognised discipline leader within the crganisation; or

iii) is appointed as a deputy to the Director of Laboratory Operations.

(b} Wage increments apply at years 3 and 5 after appointment.

6. Professional Officer
6.1 Grade 1 Professional Officer
(a) A Grade 1 Professional Officer is a Professional Officer appointed to such a position by the
Employer. Grade 1 is the entry-level post qualification for a Professional Officer and for the
early stages of the Professional Officer's career.

(b) Annual wage increments apply from years 2 to 7 after qualification.

{c) Grade 1 Professional Officers are subject to Routine Professional (when available)
Supervision.

(d) Attributes of a Grade 1 Professional Officer include the ability:
(i) to supervise ancillary Employees;
(i) to work on relevant routine tasks with General Direction, or as a member of a team.
6.2 Grade 2 Professional Officer

(a) A Grade 2 Professional Officer is a Professional Officer appointed to such a position by the
Employer.

{b) Annual wage increments apply from years 2 to 4 after appointment.
(c) Grade 2 Professional Officers are subject to General Professional (when available)} Direction.
() Atfributes of a Grade 2 Professional Officer include:
{i) the ability to work independently,;
ii) the requirement to exercise independent judgement on routine matters;
(ifi) a commitment to professional development and workplace education;
(iv} an ability to contribute to the design and development of research and projects;
(v} an ability to undertake quality improvement activities;
{vi) an ability to supervise qualified professional and/or ancillary staff.
6.3 Grade 3 Professional Officer

(a) A Grade 3 Professional Officer is a Professional Officer appointed to such a position by the
employer.

(b) Annual wage increments apply from years 2 to 4 after appointment.
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6.4

7.1

{c) Grade 3 Professional Officers are subject to General Professional (when available) Direction.
{d) Attributes of a Grade 3 Professional Qfficer include;

(i} the experience to be able to independently apply a high level of knowledge and
judgment to novel, complex or more critical tasks specific to their discipline;

(i) the requirement for relevant specialised knowledge and skill;

i an active commitment to Teaching, professional development and/or the development
of professional knowledge and skills in their field of work;

(iv) an ability to supervise qualified professional and/or ancillary staff;
(v) The ability to design, develop and/or implement research and projects.
Grade 4 Professional Ofiicer

{a) A Grade 4 Professional Officer is a Professional Officer appointed to such a position by the
Employer.

(b) Annual wage increments apply from years 2 to 4 after appointment.

(c) A Grade 4 Professional Officer may receive Broad Direction from a more senior staff member
and/or they may be responsible to the executive for providing effective services, and ensuring
budget and strategic targets are met.

(d) Attributes of a Grade 4 Professional Officer include;

(i) a requirement to apply a superior level of profassional judgement and knowledge when
performing a wide range of novel, complex and critical tasks specific to their discipline;

(if) a proven record of achievement at a senior level,

(iii} a capacity to allocate and manage resources, set priorities, and ensure budgets are
met;

(iv) an ability to supervise qualified professional and/or ancillary staff;

{v) a requirement to develop, implement and deliver strategic business plans within a
budget framework.

Senior Manager

Grade 1 Senior Manager

(a) A Grade 1 Senior Manager is a Senior Manager appointed to such a position by the Employer.
{b) A Grade 1 Senior Manager requires a Degree, or equivalent, and relevant experience.

(c) Grade 1 Senior Managers work under General or Broad Direction.

(d) The attributes of a Grade 1 Senior Manager are:

(i) they may manage other Employees including administrative, technical and/or
professional Employees;

(i) they independently relate existing policy to work assignments or rethink the way a
specific body of knowledge is applied in order to solve problems;
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7.2

7.3

(iii) they may be a recognised authority in a specialised area;

(iv) they possess detailed knowledge of policies and the inter-relationships between a
range of policies and activities;

(v) they adapt procedures to fit policy prescriptions or use theoretical principles in
modifying and adapting techniques;

{vi) they may be involved in stand-alone work or the supervision of Employees to achieve
objectives;

{vii) they may be involved in the interpretation of policy which has an impact beyond the
immediate work area.

Grade 2 Senior Manager
(a) A Grade 2 Senior Manager is a Senior Manager appointed to such a position by the Employer.

(b) A Grade 2 Senior Manager requires a Degree, or equivalent, and extensive relevant
experience.

{c) Grade 2 Senior Managers work under Broad Direction working with a degree of autenomy.
(d) The attributes of a Grade 2 Senior Manager are:

{i) they may have management responsibility for a functional area andfor other
Employees including administrative, technical and/or professional Employees;

(in) they are required to develop new ways of using a specific body of knowledge which
applies to work assignments, or may involve the integration of other specific bodies of
knowledge;

(ifi) expected to make policy recommendations to others and to implement programs
involving major change which may impact on other areas of the organisation;

(iv) responsible for program/project development and implementation;
(v) expected to provide strategic support and advice;
{vi) are able to achieve objectives operating within complex organisational structures;

(vii)  able to assist in the management of a large functional unit with a diverse or complex
set of functions and significant resources;

(viiy  able to manage a function requiring a high degree of knowledge and sensitivity,

{ix) able to manage a small or specialised unit where significant innovation, initiative and/or
judgement are required.

Grade 3 Senior Manager
{(a) A Grade 3 Senior Manager is a Senior Manager appointed to such a position by the Employer.

(b) A Grade 3 Senior Manager requires a relevant postgraduate qualification, or significant
progress towards gaining such a qualification, and extensive relevant experience.

(c) Grade 3 Senior Managers work under Broad Direction with a considerable degree of
autonomy.
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{d) The attributes of a Grade 3 Senior Manager are:

(D they have management responsibility for a major functional area and/or manage other
Employees including administrative, technical and/or professional Employees;

(i) a demonstrated capacity to conceptualise, develop and review major professional,
management or administrative policies at corporate level;

(i) they show significant high level creative, planning and management functions;

(iv) responsibility for significant resources;

V) an ability to liaise at a high level with internal and external clients;

(i) responsibie for programs involving major change which may impact on other areas;
(vii) provision of strategic support and advice;

(vii)  an ability to achieve broad objectives while operating within a complex organisational
structure;

(ix) ahility to manage a function requiring a high degree of knowledge and sensitivity and
the integration of internal and external requirements;

(%) able to assist in the management of a large functional unit with a diverse or complex
set of functions and significant resources;

(xi) abile to manage a small and specialised unit where significant innovation, initiative
and/or judgement are required.

Grade 4 Senior Manager

(a) A Grade 4 Senior Manager is a Senior Manager appointed to such a position by the Employer.

(o) A Grade 4 Senior Manager requires a relevant postgraduate qualification and extensive
relevant experience as well as proven experience in the management of significant human and
material resources.

(c) Grade 4 Senior Managers work under Broad Direction with a high overall degree of autonomy.

(d) The attributes of a Grade 4 Senior Manager are:

(i) a requirement to have substantial management responsibility for diverse activities
and/or Employees;

(ii) a capability for complex, significant and high level creative planning;

(iii) the performance of program and managerial functions with clear accountahility for
program performance;

(iv) the possession of comprehensive knowledge of related programs;
(v) generation and use of a high level of theoratical and applied knowledge;
(vi) bringing a multi-perspective understanding to the development, carriage, marketing

and implementation of new policies; devise new ways of adapting the organisation’s
strategies to new, including externally generated, demands;
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(vii)  being fully responsible for the achievement of significant organisational objectives and
programs;

{viii) an ability to manage a large functional unit with a diverse or complex set of functions
and significant resources;

{ix) an ability to manage a complex function or unit where significant innovation, initiative
and/or judgement are required;

{x) to contribute to the strategic direction of the organisation.
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AG2014/6045 - Undertaking of Victorian Cytology Service Incorporated

Pursuant to section 190 of the Fair Work Act 2009, in the application of the Victorian Cytology
Service Incorporated Agreement 2014 — 2017, Victorian Cytology Service Inc. undertakes as

follows:

e That the minimum period of engagement of a casual employee shall be 3 hours;
e That no employee shall be required to work more than 10 ordinary hours of work

(exclusive of meal breaks) in one day.

e

\j(/i/\je 4’% 20(4:

Date:

i) : = S
S W
Name: Marion Saville

Position / Capacity: Executive Director

Address: 265 Faraday Street
Carlton Victoria 3053
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